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Dear Students,

Congratulations on your admission to Xi’an Jiaotong-Liverpool University (XJTLU)! 
We sincerely offer you our warmest welcome to join XJTLU, our university.

XJTLU is widely regarded as one of the most successful Sino-foreign cooperative 
universities and has won international acclaim for its innovative educational 
model. Academic rigour and excellence is the hallmark of XJTLU’s education.  For 
you, the next few years will be exciting and challenging ones, full of promise and 
potential.   

At XJTLU, you will find yourself in a rigorous, inter-disciplinary and multi-cultural 
environment, which endows you with many opportunities to learn: from your 
professors, your buddy and your external mentor as well. XJTLU has developed 
a strong international academic system with its unique features, which would 
help students to grow up as specialist elites. To this end, XJTLU is developing 
a Syntegrative Education System by offering the IETE (Industry and Enterprise 
Tailored Education) and EC (Entrepreneur College) programmes in order to train 
our students as Syntegrative Elites for future and emerging businesses and 
industries. So at XJTLU, your will find it easier not only  to study abroad, but also 
to make great progress in your career development if you learn to study with 
an active attitude and in a research-led way. We earnestly hope you will take full 
advantage of the variety of academic resources and support that we offer. It is 
crucial, however, that you look beyond your academic development and grow as 
responsible and passionate individuals with the initiative, grit and competence to 
communicate, collaborate and succeed in today’s global village.  

Please bring your best ideas, your wildest dreams and your strongest intuitions to 
XJTLU and seize the opportunities to expand your intellectual horizons. We believe 
you will find your XJTLU experience truly challenging, greatly inspiring and richly 
rewarding, and that you will realize your full potential and fulfil your dreams for 
your future.

PROF. YOUMIN XI 
EXECUTIVE PRESIDENT OF XJTLU
PRO-VICE-CHANCELLOR OF THE UNIVERSITY OF 
LIVERPOOL
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INTRODUCTION
Xi’an Jiaotong-Liverpool University (XJTLU) is a research-led international university, based in Suzhou, 

Jiangsu Province, China, founded in 2006 jointly by Xi’an Jiaotong University of China and the 

University of Liverpool of the United Kingdom. Xi’an Jiaotong University is one of the most prestigious 

universities in China, prioritised by the State Council of China in the national 211 Project and 985 

Project. The University of Liverpool, founded in 1881, is one of the UK’s leading universities, renowned 

for its teaching and research excellence and as a member of the Russell Group. As an independent 

Sino-Foreign cooperative university, XJTLU captures the essence of both prestigious parent 

universities and was the first one of this kind approved by the Ministry of Education in China.

VISION
To become a research-led international university in China and a Chinese university recognised 

internationally for its unique features in learning & teaching, research, social service, and education 

management.

MISSION
Educating technical and managerial professionals with international perspectives and competitive 

capabilities;

Integrating into global economic and social development with its expertise in business and 

technology;

With its unique focuses and features, conducting research in areas where humanity faces severe 

challenges;

Exploring new models for higher education that will exert a strong influence on the development of 

education in China and the world.



DISTINCTIVE FEATURES
At XJTLU, students are placed at the centre of everything we do: our university is only as successful as 

its students.

Our degrees provide a broad foundation; they offer choice and allow for specialisation in later years. 

XJTLU degrees are mostly interdisciplinary and may enable students to acquire both technical and 

managerial knowledge and skills.

XJTLU adopts an educational philosophy that places strong emphasis on self-motivation and self-

discipline, calls for the spirit of independence and cooperation, and trains the awareness of and the 

conduct showing respect for academic integrity. It is not what knowledge you learn, but how well you 

can behave yourselves academically and professionally, that really matters.

XJTLU students and graduates possess an international outlook; they have been or are educated in 

such a way so that they have excellent interpersonal skills, innovative spirits, high personal integrity, 

and the capacity and confidence to realise their ideas.

The internationalised learning experience gained from XJTLU creates a shortcut for students to 

compete with international peers in terms of pursuing further studies or career development on the 

world stage.

3

XJTLU
 U

N
D

ERG
RA

D
U

ATE H
A

N
D

BO
O

K 2017-18



4

XJ
TL

U
 U

N
D

ER
G

RA
D

U
AT

E 
H

A
N

D
BO

O
K 

20
17

-1
8

ACADEMIC CALENDAR
2017-2018 Semester and Examination Dates

ONLINE REGISTRATION
New students: By Friday 25 August 2017
Returning students: By Monday 4 September 2017

SEMESTER 1
Term start/end dates: Monday 4 September to Friday 15 December 2017  
Reading week/mid-term examinations: Monday 23 October to Friday 27 October 2017
Final examinations: Wednesday 3 January to Friday 12 January 2018
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HOLIDAYS

MID-AUTUMN DAY

Wednesday 4 October 2017

NATIONAL DAY

Sunday 1 October to Friday 6 October 2017

CHRISTMAS 

Monday 25 December and Tuesday 26 December 2017

NEW YEAR 

Monday 1 January 2018

SPRING FESTIVAL 

Thursday 15 February to Wednesday 21 February 2018

QING MING FESTIVAL 

Thursday 5 April 2018

LABOUR DAY 

Tuesday 1 May 2018

DRAGON BOAT DAY 

Monday 18 June 2018 

SEMESTER 2
Term start/end dates: Monday 26 February to Friday 1 June 2018
Reading week/mid-term examinations: Monday 9 April to Friday 13 April 2018
Final examinations: Tuesday 5 June to Thursday 14 June 2018

PUBLICATION OF MODULE MARKS
Provisional marks: 19-22 March 2018
Final marks: 20-25 July 2018
Resit marks: 30 August -1 September 2018

GRADUATION
Monday 30 July to Wednesday 1 August 2018

RESIT EXAMINATIONS
Monday 6 August to Saturday 11 August 2018
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STUDY AT XJTLU

UNIVERSITY REGISTRATION
Registration is an essential process for all 
students to complete at the beginning of 
each academic year, which involves two 
parts: online registration and tuition fee 
payment.

ONLINE REGISTRATION 
You will be required to provide and verify 
your personal and academic information 
online via e-Bridge (https://ebridge.
xjtlu.edu.cn). The information you need 
to confirm includes your personal and 
academic details, and you should also 
update your home address and emergency 
contact information to ensure you or your 
designated contact could be reached in any 
emergency. 

Until your online registration is complete, 
you will not be able to access all of the 
features on e-Bridge, including class 
and exam timetables, module marks, 
and transcript and certificate requests, 
etc. Normally, late registration onto a 
programme will not be allowed after the 
beginning of the first teaching week of the 
semester.

It is important that you provide the 
University with a valid mobile phone 
number, your home address and your 
family’s contact details whilst you are 
completing your online registration on 
e-Bridge. If your contact information has 
changed, please update it on e-Bridge 
promptly. We will use it if we need to 
contact you urgently.

Note: We expect you to keep your family informed 
about your progress. We may contact your family 
directly if we are concerned about your welfare 
or academic progress, but we will not normally 
do so.
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TUITION FEE PAYMENT
Tuition fees are paid for programmes. Undergraduate students 
shall normally pay tuition fees upfront by academic year, the 
deadline for which is Week 1 of Semester 1 in September each 
academic year. 

Students repeating the year shall pay repeat fees. The repeat fee 
is calculated as per the pro rata credit value of the tuition fee. A 
repeat fee should not exceed the full tuition fee.

Where students are allowed to progress to next level of study 
notwithstanding a certain amount of failed credits, these credits 
to be retaken will incur a retake fee, which is calculated as per 
credits retaken in the same method as that for repeat fees. 

The University does not charge resit fees for re-examinations held 
in August each year.

Note: The University will not 
normally allow any student with 
a debt in excess of RMB 1,000 to 
register for a further year of study, 
until the debt is paid in full.

Students in debt to the University at 
time of completion of studies will not 
be eligible to attend the University’s 
graduation ceremony. The University 
will not issue any formal certification 
of studies until all debts owing have 
been paid in full.

The University will take active steps 
to recover all outstanding debts 
owing to it including requiring 
students to withdraw from the 
University.

Please make sure to complete 
online registration and fee 
payment before you arrive 
at the University. It is only 
when both parts have been 
completed that you are fully 
registered with the University. 
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PROGRAMMES AND MODULES
An undergraduate degree programme at XJTLU normally involves a minimum of four years study (full-time) 

and requires the study of modules totaling 180 credits. Years 1 and 2 should each require the study of modules 

totaling 50 credits. Years 3 and 4 should each require the study of modules totaling 40 credits. One credit 

represents 30 hours of student learning and assessment, which includes lectures, tutorials, practical work, 

private study, revision and assessments/examinations. University examinations, scheduled by the Registry, fall 

outside the total study hours delivered in a module. 

This credit structure can be compared with (i) the UK norm in which a typical three-year undergraduate degree 

programme is described in terms of the study of 360 credits, and (ii) the Chinese norm in which one credit 

represents one hour of class contact per week. The XJTLU credit framework is designed to bridge between the 

two types of frameworks. 

All undergraduate programmes at XJTLU also include a Final Year Project and 90 hours’ work placement, in 

accordance with Chinese Ministry of Education regulations. 

The language of teaching and assessment at XJTLU is English for all undergraduate programmes. Some Year 1 

modules, required as part of the Chinese undergraduate degree, are offered in Chinese and language modules 

may be taught and assessed in the relevant language. In addition, programme and module specifications are 

provided in English only at XJTLU.

More details can be found in the Programme Structure booklet from Registry, which is available upon request 

as a separate appendix to this handbook.

PROGRAMMES
In Semester 1, you follow a programme common to your subject group. Starting in Semester 2, you will be 

registered in a degree programme owned by an academic department and led by a named programme 

director. For each programme, there is an official document called programme specification that describes the 

aims and learning outcomes of the programme and the way these are achieved through teaching, learning and 

assessment. You can find the specification for your chosen programme on e-Bridge.

Programmes are composed of individual units of learning called modules. Each module has its own aims and 

outcomes and has an assigned module leader who may or may not be your lecturer. Modules may be taught 

and assessed in a variety of ways, and all details can be found in the module specification available on e-Bridge.



MODULES
Each module has a credit level and credit weighting. The credit level indicates the complexity of the module. 

Typically, students study level 0 modules in Year 1, level 1 modules in Year 2, etc. The credit weighting indicates 

the study time required to complete the module. Modules should normally have a credit value of 2.5, 5, 7.5 

or 10. One credit should typically require a total of 30 hours of study (which may include lectures, tutorials, 

practical work, private study, revision and assessments/examinations).

A module can be mandatory. If a module is mandatory, you must achieve a minimum of 40% to pass the 

module. In other words, mandatory modules cannot be compensated under the progression rules. 

PROGRAMME AND MODULE MODIFICATIONS 
The University is committed to the ongoing development and improvement of its programmes, taking account 

of developments in the discipline and pedagogic practice, and ensures that all modifications to programmes 

and/or modules, or the introduction of new module should follow relevant university guidelines and processes 

which are benchmarked against the UK’s Quality Assurance Agency’s (QAA) expectations about programme 

monitoring and review. 

We will regularly publish all updated programme and module specifications on e-Bridge: 

https://ebridge.xjtlu.edu.cn/.

9
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MODULE ENROLMENT

Modules can be compulsory or optional. Compulsory modules are those that you must take in 

a particular year of study and they provide content for meeting the learning outcomes of the 

programme. 

An optional module is one that you can choose from among alternatives as per your programme 

specification. To choose a certain optional module, you may need to take another module which is 

labelled as prerequisite module.  

You will be automatically registered to all compulsory modules and depending on your programme 

of study, you may be required to select optional module(s). If you are not sure which modules to 

take, you should in the first instance discuss the options with your academic adviser. To change 

an optional module you initially registered, you must provide written justification and seek prior 

approval from your academic adviser and relevant module leaders. Change of optional module 

will only be allowed if places are available on the module and if the teaching timetable can 

accommodate the revised module combination. However, transfer into a module will normally not 

be allowed after two weeks from the start of teaching in the semester.

ATTENDANCE

You are expected to attend all timetabled activities for your programme of study, including off-

campus activities. If you are regularyly absent from classes or exams, your Departmental Progress 

Committee may decide that you should not be offered a resit opportunity for any failed modules. For 

more severe cases of non-attendance, your Departmental Progress Committee may recommend to 

the University Progress Committee that your sutdies be terminated. 

STUDENT WORK PLACEMENT

The work placement helps you gain practical experience in a real working environment, and hence 

enhances your future employability. You will undertake a 90-hour work placement as part of a 

successful completion of your undergraduate degree at XJTLU.

FINAL YEAR PROJECT

The Final Year Project (FYP) is central to the University’s commitment to providing research-led 

teaching and it provides students with an opportunity to develop independent problem-solving 

skills.
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The FYP is compulsory for the award of an XJTLU undergraduate degree. Every undergraduate 

programme has an FYP which is normally worth 10 credits. It is typically a single module that spans 

both semesters of Year 4. You will devote 25% of your final year of study to your project, which is the 

equivalent of 300 learning hours.
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PROGRAMME CHOICE AND TRANSFER
Year 1 students (from Gaokao in Mainland China) are admitted into one of six broad subject groups (Sciences, 
Built Environment, Business, Humanities and Social Sciences, Industrial Technology, and Mathematical 
Sciences).

During the programme choice month in Semester 1, you could choose your programme freely, except that:

• You must take appropriate Maths or Physics if your intended programme requires them as prerequisites 
(for details, please refer to Appendix 2).

• To be admitted into Accounting, Architecture, and Economics and Finance, you must pass the Aptitude 
Test or Admissions Workshop which will be run only once in Semester 1. 

• Financial Mathematics is only available for the students from the Mathematical Sciences group to choose. 

Later in Semester 2, there is a second opportunity to change your programme, but only in cases where you 
have taken prerequisite modules required by your intended programme, such as Physics and appropriate 
Mathematics. Transfer to Financial Mathematics requires an average of 70% in all Year 1 modules. Transfer to 
International Business with a Language in Semester 2 is subject to the study of at least 2  stages of language 
other than English in Year 1(e.g.   SPA001+ SPA002, CLT001+CLT002, SPA021, CLT021).

There will be no transfer to Accounting, Architecture, and Economics and Finance in Semester 2.

For detailed information about Programme Choice and Transfer Rules, please refer to Appendix 2.

ASSESSMENT AND EXAMINATIONS
MARKING SCHEME
The University adopts a British marking and degree classification scheme within Chinese Higher Education 
System. 40% is the pass mark for modules in undergraduate programmes, 35-39% can be Compensatory Pass 
(subject to additional requirements), and 70% or over represents Distinction.

MARKING DESCRIPTORS 
The University has general requirements for work at undergraduate level. Marking descriptors have been 
established as guides to both staff and students about what is normally expected of work receiving a particular 
mark. The overarching standards set govern the interpretation of the performance criteria for specific courses. 
Each department may also have its own set of qualitative marking descriptors which describe what each mark 
range represents in terms of student achievement in that particular subject.   

MARKING AND MODERATION
The University employs anonymous marking wherever practicable. After the final examinations, final module 
marks and a sample of students’ work are reviewed by the XJTLU module moderator, a moderator at the 
University of Liverpool and an external examiner. The purpose of this scrutiny is to ensure that the marks have 
been awarded fairly and consistently, with regard to Chinese and UK standards. The marks are then submitted 
to the board of examiners in the relevant department for final approval, before they are published on e-Bridge.

Note that: Marks for modules completed at the end of the first semester are released to you after the 
completion of the module but are labelled as ‘provisional’, as they will be subject to scrutiny by the external 
examiner(s) at the summer meeting of the Board of Examiners.

ASSESSMENT: COURSEWORK AND EXAMINATION
Each module is assessed independently, typically through a combination of examinations and coursework. The 
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precise combination will vary from module to module.

You will be given details of the assessment requirements for each module by the module leader.

All assessments contributing 1 credit or more (e.g. 20% of a 5-credit module) towards the final module 
mark are reviewed by an internal moderator, Liverpool moderator and external examiner to ensure 
fairness and maintain standards.

Your department and examiners may adopt different means, as appropriate, of giving feedback to 
assessments,  whether written or oral, so as to ensure that you gain the maximum benefit from them. Your 
answer script of formal examinations will not be returned to you. 

Note:  You should be aware that instructors might use your coursework for education purposes. Instructors 
sometimes use past student work to illustrate both positive and negative examples of academic quality. 
In such instances, the module instructor is expected to take steps to keep your identity confidential and 
anonymous.

Coursework  

Normally, you will need to submit paper and electronic copies of your coursework:
• Electronic copies should be submitted via ICE before the deadline;
• Hard copies should be normally submitted to the departmental coursework box before the deadline.

If you submit coursework after the deadline, you will be penalized:
• 5% of the total marks available for the assessment will be deducted from the assessment mark for 

each working day after the submission date, up to a maximum of 25%;
• Coursework received more than five working days after the submission deadline will receive a mark 

of zero.

Coursework can be:
• Formative - you receive feedback on your work, but the marks do not count towards your final 

module mark, or
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• Summative - the mark you are awarded contributes towards your final module mark.
You should submit all coursework required for your modules. 

Examination

Most modules will have midterm and final examinations which are normally used as a summative method of 
assessment and take place in week 7 and at the end of the semester respectively in which a module is taught. 
You should attend all examinations required for your modules.

The only calculator you may use in an examination room is one of the Casio fx82es series, i.e. Casio fx82es,  
Casio fx82es Plus or Casio fx82es Plus A.

If you suffer from temporary disability or illness to such an extent that you are unable to sit an examination at 
the published venue, you might be able to apply for special examination arrangements, requests for which 
must be made to the Registry with supporting evidence as early as possible. Details can be found on the 
Assessments and Examinations Page on e-Bridge.

You will normally have two chances to pass your modules in years 1-3 across an academic year. The University 
arranges resit examinations and coursework resubmission in the summer for the students who fail the first time 
around. The resit period is published in the University’s Academic Calendar; students should take care not to 
arrange any other activities during this period if you fail module(s).

Note: Some modules do not offer a resit opportunity.

If you are a visiting or exchange student in your last semester at XJTLU, and need to attend resit assessments, 
you could choose whether to attend the resit assessments at XJTLU, or to accept your failed credits as they are. 
(Special rules apply to UoL exchange students. Details can be sought from Registry.)

MITIGATING CIRCUMSTANCES 
If you are absent or your performance in summative coursework or formal examinations is affected by illness or 
other exceptional circumstances, the University will take this into account.

You should submit your application for Mitigating Circumstances on e-Bridge with attached independent 
documentary evidence, such as medical certificates, in order to verify your mitigating circumstances. Deadlines 
for the submission of applications will be made known to all students on e-Bridge.

Mitigating circumstances might include:

• Illness affecting the student,

• Bereavement,

• Serious illness affecting a close family member,

• Unforeseeable or unpreventable events.

The following will NOT be regarded as mitigating circumstances:

• Failure to attend an examination due to misreading the examination timetable;

• Events such as holidays and weddings;

14



• Inadequate planning and time management;

• Having more than one examination on the same day;

• Examination clashes arising from incorrect registration by the student, i.e. examinations scheduled to take 
place at the same time; 

• Pressures from paid employment; (Students are reminded that the University recommends that you should 
be employed for no more than 10 hours per week.)

• Any event that could reasonably have been expected or anticipated.

REQUEST FOR COURSEWORK DEADLINE EXTENSION
If you experience illness or other serious unforeseen circumstances which prevents you from submitting 
coursework by the deadline set, you may apply for an extension to that deadline. You should complete the 
form of Request for Coursework Deadline Extension with supporting evidence before the coursework deadline 
and submit it to your Departmental Examination Officer. If you could not submit it before the deadline, you 
may submit your application for Mitigating Circumstances on e-Bridge as described above. Your application for 
Mitigating Circumstances to Registry may NOT include coursework for which deadline extension has already 
been granted by the department. 

15

XJTLU
 U

N
D

ERG
RA

D
U

ATE H
A

N
D

BO
O

K 2017-18



XJ
TL

U
 U

N
D

ER
G

RA
D

U
AT

E 
H

A
N

D
BO

O
K 

20
17

-1
8

16

CONDUCT OF EXAMINATIONS
The University is committed to fostering an examination environment that supports academic integrity.

Students who are suspected of the following will be investigated by the University Student Board of Discipline:

• Bringing unauthorised items into an examination room

• Obtaining or trying to obtain, directly or indirectly, help in their examinations or trying to help others

• Bringing in electronic devices with data storage function, including but not limited to mobile phones

• Impersonating other students or being impersonated to sit the exam

• Disobeying the instructions of an invigilator

• Any other illegitimate behaviour designed or conducted in a way to deceive the invigilators in the 
course of examinations

The standard penalties are listed below, which will be applied sequentially with regard to previous offences, but 
they may be varied depending upon the severity of the offence and the amount of offence the candidate have 
made.  

            • Written warning;

• Award 0 for the exam;

• Award 0 for the module mark;

• Suspension for 1 year;

• Termination of studies.

ACADEMIC INTEGRITY 
The University aims to foster a learning environment which produces students who embrace academic 
integrity, understand that they must produce their own work, are able to acknowledge explicitly any material 
that has been included from other sources or legitimate collaboration, and to present their own findings, 
conclusions or data based on appropriate and ethical practice. 

The University will support you to understand the standards of academic integrity, while you are responsible for 
learning and upholding professional standards of research, writing, assessment, and ethics in your area of study. 
Violation of academic integrity comes in many forms, including but not limited to the following:

• improper citation or referencing

• unauthorised collaboration with another person in the preparation and production of a submitted work

• copying directly from other persons without their knowledge as your own work
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• submitting all or part of the same academic work for two or more modules without permission

• consciously representing another’s work or concept as your own without proper acknowledgment 
and citation of the sources

• altering data obtained by legitimate means or making up a portion or whole set of data and 
reporting them in your own assignment

• requesting another party to prepare all or part of an assignment (with or without payment) on your 
behalf

Any violation of academic integrity is a serious offence and is therefore subject to an appropriate penalty. 
According to the individual case and the seriousness of the offence, penalties applied will vary and may 
include one or a combination of the following:

• a written warning

• a mark penalty or a zero mark for the assessment

• a zero mark for the module

• a note on student’s records

• suspension of studies

• termination of studies

In addition to the respective penalty imposed, you may also be given feedback on how to avoid further 
offence in future work and may be recommended to complete an advisory on-line tutorial on good 
academic practice as a remedial measure for future work.

ASSESSMENT APPEALS

You have the right to  appeal against an assessment or progression decision or the classification of your 
degree if  a procedural error or irregularity has occurred, or if there are mitigating circumstances which for 
good reason could not be presented to the Mitigating Circumstances Committee. 

You can appeal on the following grounds: 

a) That there has been a material administrative error or other material irregularity;

b) That assessments were not conducted in accordance with the current regulations governing the course 

   of study;

c)That there was a procedural error in a ruling of copying, collusion or plagiarism as defined by the XJTLU 

   Academic Integrity Policy;
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d) That performance in the assessment was adversely affected by illness or other significant factors 

    which the student was unable to present to the Mitigating Circumstances Committee.

You may not appeal on grounds:

a) Which have already been considered by the relevant Board of Examiners, the Progression Board or the 

     Degree Evaluation Board;

b) Which dispute the academic judgement of the relevant Board; 

c) Which could have been considered prior to the meeting of the relevant Board, but the student has no good

     reason for having failed to present them. 
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PROGRESSION, DEGREE AND AWARDS

PROGRESSION RULES ( FOR 2016-ENTRY COHORT 
AND ONWARDS)
If you are a student in Years 1, 2 or 3, you must complete your current 
year of study before you may progress to the next year.

The criteria for completing each year of study, other than the final year, 
and for progression to the next year of study, require a student to: 

• Pass (i.e. achieve 40%) in all mandatory modules; 
and 

• Pass (i.e. achieve 40%) in modules amounting to 
37.5 credits in Years 1 and 2 and amounting to 30 
credits in Year 3; and 

• Achieve at least 40% averaged across all modules 
and a minimum mark of 35% in all modules. 

Weighted average = ∑(module marks × credits)/∑credits.

The progression rules as set out above provide that a student may 
be awarded a compensatory pass if they narrowly fail (35% - 39%) 
modules totaling up to 12.5 credits in Years 1 and 2 and up to 10 
credits in Year 3. Where a student meets the criteria for progression, 
a module mark in the compensatory range will be recorded on a 
student’s transcript as 40%. This module mark of 40% will be used to 
calculate the year average mark and for degree classification. 

If, after re-assessment during the re-sit period, a student in Years 1 or 
2 has not met the above progression criteria, the Board of Examiners 
(Progression Board) may consider allowing a student to progress to 
the next year of study but with ONLY up to 5 credits of failure in non-
mandatory modules. 

Where a student has been permitted to progress to the next year of 
study carrying failed credit, they will be required to re-take and pass 
the module during the next year, normally with attendance at lectures 
and classes, timetable permitting. Normally, students will be permitted 

up to two more attempts only at the module during that year, one at the normal assessment period of 
the module and, if necessary, a further re-sit, unless determined by the Board of Examiners (Progression 
Board) that one re-sit attempt only is permitted. Students will not normally be permitted to carry the 
same failed module(s) into the next year of study. 

Students will be required to pass any failed modules carried into the next year of study in accordance 
with the progression criteria as described above. 

Where a student is permitted to change their programme of study and has also been permitted to 
carry failed credit, consideration will be made, by the Board of Examiners (Progression Board), to the 
possibility of exchanging the failed module for an alternative within the new programme. However, this 
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replacement module MUST be passed, in accordance with the rules above. 

RESIT AND RETAKE 
Re-assessment can be undertaken in one of the following ways: 

• Re-sit – this term is used when the student is re-assessed in one or more components of 
the module without further attendance in lectures and classes. 

• Re-take with attendance – this term is used when a student will attend the whole module 



and will take all assessments associated with that module, normally as part of repeating a year of study 
permitting two further attempts at the assessments. 

• Re-take without attendance – normally ONLY used for re-assessment of failed credit carried into the 
next year of study in case of no fit timetables for students concerned. It normally permits two further 
attempts at the failed module.

Note: Year Four Students who fail credits carried forward from Year Three will not be permitted a further 
retake opportunity. 

PROGRESS OF STUDENTS
The University implements a student progress committee mechanism to monitor student performance and to 
investigate any reasons for an individual student’s inability to make satisfactory progress in their studies.

There are two layers of the system.

The Departmental Progress Committee takes the responsibility to monitor performance of students whose 
progress gives cause for concern, to give a written warning to individual students related to their progress, 
where appropriate, and summon the student to attend an interview to receive appropriate advice related to the 
importance of improving academic performance and possible remedial action.

If there is evidence of continued absence from classes or other scheduled module activities or habitual absence 
from assessments, the Department Progress Committee will advise the student in writing that the Committee 
intends to recommend that the student be declared “unsatisfactory”, that is, to recommend that the student’s 
studies at XJTLU be terminated.

The University Progress Committee acts as a scrutinising and regularising committee in respect of progress 
procedures throughout the University, and approves, or otherwise, recommendations put forward by 
Departments or Registry that a student be declared unsatisfactory or be recorded as withdrawn, and not to be 
re-registered without permission.

MAXIMUM PERIODS OF REGISTRATION (FOR 2016-ENTRY COHORT AND ONWARDS)
Students may be permitted to repeat Year 1 up to a maximum of four times, and to repeat subsequent years 
of study but ONLY up to a maximum period of 8 years’ registration which includes all periods of repeat study 
and periods of suspension of studies, imposed or requested.  Where students have been granted repeat years 
of study in Years 1 and 2, they must be warned by their department of the maximum period of registration 
permitted. 

DEGREE AND AWARDS (FOR 2016-ENTRY COHORT AND ONWARDS)
No matter whether you study on 4+0 or 2+2 route, as undergraduate students you will receive dual degrees 
respectively from Xi’an Jiaotong-Liverpool University and the University of Liverpool, depending on your final 
grade.  The University confers its degrees at UK-style graduation ceremonies in late July each year. 
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To graduate from XJTLU with a classified degree of the University of Liverpool, you must pass a minimum 
of 170 credits of modules, pass all the mandatory modules and modules carried forward from Year 3, and 
achieve the overall learning outcome of the programme.

The honours degrees of University of Liverpool are classified on the basis of the overall weighted average 
mark you achieve in Years 3 and 4, which is calculated based on a 30:70 weighting between Years 3 and 4.

70% or more, First class degree

60-69%, Upper second class degree 

50-59%, Lower second class degree 

40-49%, Third class degree

Students who do not meet the above criteria for a classified degree but achieve a minimum of 160 
credits, or those who have prima facie met the criteria for a classified degree but without achieving 
the overall learning outcome of the programme, will be eligible for the award of Pass Degree from the 
University of Liverpool. 

To receive the Chinese degree of XJTLU, you must achieve the threshhold requirement for an honours 
degree of UoL. The Chinese degree will be accompanied with a Graduation Certificate, which indicates 
your successful completion of studies in the Chinese context.

Where students fail to graduate with a degree in their first attempt, they will be allowed to retake the 
failed modules in the next academic session. A student who wishes to retake final year modules must 
give notice in writing to the Registry office within 10 days of the formal confirmation of the results by the 
university.

PROGRAMME EXIT QUALIFICATIONS
An undergraduate programme of study includes the following two exit points, whereby a student may 
be awarded: 

• A University of Liverpool Certificate in Higher Education if they have satisfied the academic 
requirements to progress to Year 3 but either leaves the programme before completing Year 3, or 
has their studies terminated as a result of failure in Year 3; or 

• A University of Liverpool Diploma in Higher Education, if they have satisfied the academic 

24



requirements to progress to Year 4 but either leaves the programme before completing Year 4, or has 
their studies terminated as a result of failure in Year 4. 

The University of Liverpool Certificate of HE or Diploma of HE will be issued automatically to students who leave 
the programme before they qualify for the undergraduate degree, but who, nevertheless, have satisfied the 
Board of Examiners in Year 2 or in Years 2 and 3. 

In accordance with Chinese Ministry of Education requirement, a student will also be issued a Chinese 
Certificate of Studies if they have completed more than one but less than four years of study or a Chinese 
Certificate of Completion of Studies if they have completed all four years but failed to meet the criteria for 
graduation. 
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UNIVERSITY SCHOLARSHIP AND PRIZES

The University awards progression scholarship to Year 1 to Year 3 students for academic achievements. Students 
in the top 5% of the programme cohort receive a University Academic Excellence Award worth of RMB 10,000. 
Students in top 5.1% to 10% of the programme cohort receive a University Academic Achievement Award 
worth of RMB 5,000. In all cases, students must also have achieved 65% on the overall average mark. Where 
a programme has less than 10 students in a year, the committee will nonetheless award either a University 
Academic Excellence Award or the University Academic Achievement Award depending on the academic 
performance.

Students awarded entry scholarships upon admission must be ranked within the top 25% of the programme 
cohort on the basis of overall year average marks to retain the entry scholarship. A recipient of an entry 
scholarship will not be eligible for progression scholarships.

The following categories of student prizes are offered to final year students:

• Best Overall Academic Performance

• Best Performance in Final Year Project

• Other university-approved departmental prizes which are considered and approved on a case by case 
basis by the University.

The University Scholarships Committee meets annually to determine these awards. These scholarships and 
awards are only offered to students studying in Suzhou, and will be displayed on the final academic transcript 
issued to you at the graduation.

The University of Liverpool offers separate scholarships to students on the 2+2 articulation routes.

Please note that the University may revise the scholarships regulations from year to year.



XJTLU
 U

N
D

ERG
RA

D
U

ATE H
A

N
D

BO
O

K 2017-18

27

STUDY ROUTES

There are two study routes available to you:

• You may study for four years at XJTLU, or

• You may study for two years at XJTLU and then transfer to the UK and study for two years at the University 
of Liverpool (we call this the ‘2+2’ route,  and ‘2+2’ is available for most programmes).

4+0 STUDY ROUTE
Students in all programmes can choose the 4+0 study route.  Students on the 4+0 study route from certain 
degree programmes will have the opportunity to apply for study abroad programmes (also called exchange or 
visiting programmes), which are credit bearing, and do not add any extra time to your degree.

Some of the most important points about study abroad programmes are:

• You will be studying at one of the XJTLU’s partner institutions for 1 semester or 1 year, during Year 3 of 
your undergraduate programme;

• You will be taught in English;

• For exchange programmes, you will pay tuition fee as normal to XJTLU and won’t pay any extra tuition fee 
while abroad. However, you will be responsible for your own transport, insurance, accommodation, and 
other living costs;

• For visiting programmes, you will pay tuition fee to your host institution abroad. You will be responsible 
for your own transport, insurance, accommodation, and other living costs;

• All the marks you get while studying abroad will count towards your XJTLU and Liverpool degrees;

• After your semester/year abroad, you will return to XJTLU campus and finish your XJTLU and Liverpool 
degrees here.

The outbound study abroad programme is a popular and competitive scheme with limited places available 
each year. For more information, please contact studyabroad@xjtlu.edu.cn.
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2+2 STUDY ROUTE 
If you want to study at the University of Liverpool (UoL) for the second half of your degree, you will need to 
submit your 2+2 application by Semester 2, Week 4, Friday the 23rd of March – the deadline for 2018 entry to 
Liverpool. You must meet Liverpool’s progression rules for transfer to Liverpool; in other words, you are not 
allowed to carry any failed credits in Year 1 and Year 2 to Liverpool. XJTLU will manage applications on behalf of 
the University of Liverpool.

Please Note:  

• You must submit your 2+2 application form before the deadline.  Late applications will not be accepted.

• It is important that you complete the application form carefully. If your form is incomplete or inaccurate, 
this may delay your visa application and you may not be able to start the next academic year at the 
University of Liverpool on time.

• You are encouraged to discuss your options with your development adviser, academic adviser and family 
before submitting your application.

Please also note that if you choose the 2+2 articulation route, your choice of degrees at Liverpool depends 
on the programme you study in Year 2 at XJTLU. If you wish to study a programme that does not have an 
articulation route, or for which XJTLU will not have had degree awarding powers by the year you graduate, 
you are normally required to withdraw from XJTLU, and then be re-admitted to the University of Liverpool 
programme. Exceptionally, you may be still eligible for an XJTLU Graduation Certificate in certain circumstances 
if you transfer to a non-articulated UoL programme which is similar to an existing XJTLU programme. The 
availability of the XJTLU Certificate will be reviewed on a case by case basis. Appendix 1 provides information 
about the articulation  routes available for each of the XJTLU degrees.

However, if you encounter any personal, financial or medical problems whilst you are at Liverpool  as a 2+2 
student you may request to transfer back to XJTLU if you have grounds that your circumstances are likely to 
prevent you from continuing to study at the University of Liverpool. In such cases, we advise you to discuss this 
with your School, Academic Adviser or Student Support Officer in UoL first. We also advise that you read the 
Policy for XJTLU transfers released on the UoL official website to ensure you would be eligible. 

SCHOLARSHIPS FOR STUDY AT LIVERPOOL
The following scholarships will be offered to students transferring to the University of 
Liverpool on the 2+2 route in 2017 (please note that the Scholarship Policy may change).

Rank position 1-50: 25% discount on tuition fees.

Other students (rank after 51): 10% discount on tuition fees.

A series of presentations will be held throughout the year for students who are interested in 
the 2+2 route. If you would like to discuss any aspect of the 2+2 route, please contact the 2+2 
Team by email at two-plus-two@xjtlu.edu.cn.
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SUPPORT AND RESOURCES FOR STUDENTS
ACADEMIC ADVISING SYSTEM
The University implements a simple, institution-wide system for the provision of academic and career guidance 
and the monitoring of student performance. Generally, responsibility for the operation and monitoring of 
the system rests with the Language Centre for Year 1, Semester 1 and with academic departments for Year 1, 
Semester 2 through Year 4.

YEAR LEADERS
Each academic department appoints an academic member of staff to act as ‘year leaders’ for each Year who 
coordinates the work of academic advisers for the department.

ACADEMIC ADVISERS
All academic staff act as Academic Adviser to a group of named students in their department or centre. Your 
Academic Adviser is expected to be available for at least one hour per week to answer queries from you as their 
advisees. Their roles are mainly:

• to answer questions and give advice to you about your academic and career development

• to advocate for you if you are in serious personal or academic difficulties

• to provide references for you on your request.

When you are in Semester 1 of Year 1, your academic adviser will be a tutor from Language Centre. From 
Semester 2 of Year 1, your academic adviser will be an academic staff member from your department. You will 
be notified of the assignment of your academic adviser at the start of the academic year.

Communications between you and your Academic Adviser are, in the first instance, confidential. Where there 
is any concern about the health or safety of the student or of other members of the University community, the 
Academic Adviser may share that information with the relevant office on campus for follow-up.  

REGISTRY SERVICES AND SUPPORT
The Registry is responsible for a range of functions in support of the University’s core activities of teaching and 
learning, from managing the data the University holds about students to the academic services for students to 
support their growth at the University. 

ACADEMIC RECORDS, TRANSCRIPTS AND CERTIFICATES  
Registry uses e-Bridge (https://ebridge.xjtlu.edu.cn), XJTLU’s web-based student information system, to record 
your personal information and academic records during your study at XJTLU. You can access e-Bridge to check 
your full academic records, including module taking list, module marks, progression results, work placement 
records, and others. Unofficial transcripts are also available to download.

If you would like to obtain stamped official transcripts and certificates, you need to login to e-Bridge and 
complete the online request form on Student Academic Services Page. A confirmation email will be sent to you 
once your request is submitted successfully. It usually takes five working days to process your request, and you 
will be notified via email once your documents are ready.
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TRANSFER, SUSPENSION AND WITHDRAWAL
 You are expected to complete your undergraduate studies at our University. However, if there are situations 
where you suffer from health problems or other special difficulties, you may apply to transfer to another 
university. Details about the procedure of transfer to another university could be sought from Jiangsu 
Department of  Education Website http://www.ec.js.edu.cn/art/2015/7/1/art_4266_175131.html or consult 
Student Academic Services Team in Registry.

Ideally you can complete your undergraduate studies in four consecutive years. However there may be 
situations where you experience persistent problems with health or personal circumstances which may 
prevent you from continuing your studies temporarily. Under these circumstances, you may need to apply for 
suspension of your studies. Before you apply, you should consult your academic adviser, your department, your 
development adviser or the Registry and complete the Application for Suspension of Studies form.

Note that normally a third application for suspension is not granted.

We hope you will graduate successfully from the University, but we know that sometimes students have to 
leave before they complete their studies. Please consult your department if you are thinking of withdrawing. If 
you decide to do so, you should complete the Withdrawal Form and submit to the Student Academic Services 
team of Registry.

MODULE ENROLMENT AND TIMETABLE
The e-Bridge system maintains the information of your module enrolment, including compulsory modules 
required by your programme and the optional modules of your choice. Your personal timetable will be 
developed based on your finalised module list and published to you on e-Bridge before the start of each 
semester. You will also be enrolled onto your modules on XJTLU’s virtual learning environment ICE (http://ice.
xjtlu.edu.cn), the online platform designed to support and enhance learning and teaching. You can access ICE 
anytime, anywhere in order to stay up-to-date with your modules, communicate with teachers, view important 
learning resources, submit coursework assignments, and so on. 

CONTACT REGISTRY

If you have any questions about the services and support provided by Registry, you could contact the Student 
Academic Services Team in Registry, where you may also seek advice and guidance if you have questions about 
the University policies and procedures or academic regulations in general.

The Student Academic Services Team aims to deliver a comprehensive and quality academic service and can be 
contacted via email, telephone, or in person at: 

Email: academicservices@xjtlu.edu.cn

Telephone: 0512-88161230

Office: 8th Floor, Central Building.
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STUDENT AFFAIRS SERVICES AND SUPPORT
COUNSELLING SERVICE
The University employs a team of qualified mental health counsellors, who can help you to deal with personal 
issues, relationship difficulties, and other psychological problems.

Email: counsellingservice@xjtlu.edu.cn, Tel: 0512-88161815

STUDENT ORGANISATION SUPPORT
Student organisations and activities are an integral part of students’ university experience. The Team is to 
provide service, support and guidance for the development of student organisations and activities so as to 
create a learning community for students’ comprehensive development.

Email: sos@xjtlu.edu.cn, Tel: 0512-81883297

CAREERS SUPPORT
Just as you need to work towards good grades in your studies, it’s essential to put effort into planning your 
career in order to land the opportunities that are right for you. As the job search process can be stressful or 
overwhelming at times, be sure to find time for yourself, and get support when you need it. Career Centre is 
here to help you through every step!

Online Career Evaluation Test
Learn about your interests, skills, values, and personality traits.
Easy access and understand yourself no matter where you are at http://xjtlu.ncss.org.cn/jixun/
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One-to-one Career Consultation
Career counselors are available to meet individually with students through every step in their career 
exploration, and internship and job searches. Through partnering with career counselors, you benefit from 
personalised guidance on setting and maintaining career goals, gaining self and industry awareness, building 
career networks, and making informed and fulfilling career choices. Make appointment at http://careers.xjtlu.
edu.cn/.

Jobs and Internships
Career Centre offers unique opportunities to help you explore your career interests and develop professional 
skills. Access CCS (Career Centre System) database to search job and internship listing at http://careers.xjtlu.edu.
cn/.

External Mentor Project
Career Centre sets up a unique team—external mentors to help students gain more insights about industries 
and life experiences from high level experts. 

Special Events and Workshops
Career Centre hosts both large scale events such as job fairs, industry showcases, and networking events, as well 
as smaller workshops on career development topics like CV writing, job and internship searching. You can find 
all the information at http://careers.xjtlu.edu.cn/.

    
Contact the Career Centre
Email: careers@xjtlu.edu.cn , Telephone: 0512-81888309

Visit Us: Central Building-Room 102E

ONE-STOP STUDENT SERVICE CENTRE
Your first source for help and support on your pastoral life at XJTLU should be the One-Stop Service Centre. 
The service centre provides consultancy and support to all students and facilitates communication between 
students and the University. Services include:

Applications: for non-academic scholarships, insurance, Household Registry Transfer, personal archive 
management, etc.

Consultancy: if you are confused or in difficulties, contact us and we will try to help.

Email: onestop@xjtlu.edu.cn , Tel: 0512-88161854 

Buddy Programme

The Buddy Programme enables senior students to share their experience with and provide advice and guidance 
to juniors, freshmen and overseas students. Buddies act as peer mentors, providing information about life and 
study at XJTLU, developing confidence, communication skills and social responsibility. 

Email: buddy@xjtlu.edu.cn , Tel: 0512-88183293
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Accommodation Support

The team is mainly responsible for liaising with dorm and service suppliers to provide service, support and 
guidance to students on campus. Our mission is to develop the community where respect, self-management 
and responsibility are valued.

 Email: Accommodation@xjtlu.edu.cn , Tel: 0512-88161857
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CONTINUING SUPPORT FROM LANGUAGE CENTRE
XJTLU understands that as an international university the demands on students are unique. The Language 
Centre (LC) therefore offers a range of Continuing Support (CS) options to all XJTLU students. The overall aim of 
CS is to further enhance students’ academic and employment skills. 

As XJTLU students come from a range of backgrounds, they have a wide range of English levels and previous 
educational and study experiences. To enhance the use of English as the working and studying language 
around the campus, CS offers a range of classes, from the traditional lectures to small group tutorials, larger 
workshops, and individual consultations for students in need of additional help.

Who is CS for? CS is for all students, regardless of whether they are on undergraduate or postgraduate study. It 
supports students who:
•  Are worried about starting university and studying in English
•  Are in their second year and need help, for example, with paraphrasing
•  Would like individual feedback on writing coursework

INTERNATIONAL STUDENT SUPPORT
The engagement team in XJTLU Global carries the mission to enrich the experience of non local students at 
XJTLU by providing them with services and support including but not limited to:

• Insurance reimbursement

• Accommodation service

• Induction programme

• General advice

• Student ID/university account

• Student finance advice, payment and refund

• Visa/residence permit application and renewal

• Student organisations and activities

• Other services upon students’ request

 The office is located in Central Building,  First Floor, Office 108E&112E. 

Email: isrs@xjtlu.edu.cn

Tel: 0512-81888316 / 81881046.

(All enquiries will be dealt with in a sensitive and confidential manner.)

34



XJTLU
 U

N
D

ERG
RA

D
U

ATE H
A

N
D

BO
O

K 2017-18

35

•  Want to take the IELTS or another international English exam and would like help preparing
•  Are getting ready to do their Final Year Projects
•   Want to start applying for postgraduate study
•   Are ready to start applying for jobs
CS has opportunities designed for all these students and more. 

THE WRITING CENTRE

The Writing Centre offers a range of support for students from workshops that focus on writing and 
presentation-related topics to one-on-one consultations. 

Writing Centre workshops reinforce good writing habits, review different genres of writing, and provide a space 
where writing can be fun. The group dynamic is great for sharing and learning from students from throughout 
the university. 

Writing Centre consultations involve writing tutors working with students on an individual basis. Writing 
support is available at any stage of the writing process, from helping students to brainstorm and generate ideas, 
to working with them through the drafting stage, which is where more attention is focused on structure and 
organisation. The Writing Centre also assists students in correcting issues with grammar and sentence structure 
in their own writing. The feedback provided helps students focus on revision that goes beyond proofreading. 
This encourages development, better support for arguments and cohesion of ideas. 

ACADEMIC SKILLS AND CAREER SUPPORT (ASCS)

The Academic Skills and Career Support team focuses on developing students’ academic skills via workshops 
and consultations. Speaking and listening skills, as well as preparation for international exams such as IELTS, are 
key elements of this. 

Career support is also provided via workshops and consultations. Students who are applying for further study or 
for jobs can receive help with personal statements, CVs, applications, etc.

LANGUAGES OTHER THAN ENGLISH SUPPORT

CS is not just about supporting English language use, but recognises the importance of Chinese language for 
international students. It offers a range of tutorials, workshops, and one-to-one consultations for international 
students who are studying Chinese language modules.
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HEALTH AND SAFETY
The University aims to provide a safe environment in which to work and study, but it can only do so with 
your help.

The University expects you to:

• act in accordance with Laws and Government Regulations;

           Students shall not engage in or participate in drinking, fighting, gambling, drug use, stealing,    

           harassment and dissemination, copying, selling illegal periodicals and audio-visual products  

           violating the Security Administration Punishment Act; shall not participate in illegal pyramid    

           selling, cult, feudal superstition or any other activity which may not match the image of university   

           students and detrimental to the of social morality. Any illegality will be dealt by the Law 

           Enforcement Authorities. 
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• obey campus health and safety instructions; 

   - Do not smoke in any indoor areas and follow the regulation of room use in campus;

   - Read the fire procedure notices and familiarise yourself with the fire exits, follow the instructions     

        during fire drills and actual emergency situations;

    - Sport activity can only be carried out in designated areas;

    - Laboratoy work must be under the supervision of university staff , follow the laboratory safety 

        instructions and use appropriate safety equipment;

    - Group activity/Club activity must address safety issues for evaluation and get approval if it is an 

         outside activity, purchase proper insurance if it is essential;

    - Receive certain safety training;

    - Pay attention to the latest notification about campus health and safety.  

• report accidents, incidents, near misses, dangerous conditions and damage of property to the health   
and safety representative in your department or your development adviser;

• take reasonable care for the health and safety of yourself and those around you, be responsible for your 
own personal safety through learning about and controlling hazards associated with your work and 
life and by complying with safety and health requirements.

• provide appropriate suggestions to improve health and safety to Health and Safety Committee.

If you have any problems or questions about health and safety, raise them to the Health and Safety 
Committee (hsc@xjtlu.edu.cn).

37
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FINANCIAL SUPPORT
If you are experiencing financial difficulties, you should seek help from the XJTLU One-Stop Service or XJTLU 
Global (previously called ISRS) if you are an international student before Week 2 of the academic year. The One-
Stop Service operates National Subsidy Scholarship to support local students in financial difficulties, but please 
note that the fund is not sufficient to serve as a student’s primary source of income.

More information is available from the One-Stop Service or XJTLU Global.

SPECIAL SUPPORT
The University provides special support for students with a disability, who are encouraged to disclose 
information about their disability as soon as possible to the University, either during the application process 
or to Student Affairs once they have arrived. Student Affairs will arrange for any necessary assessment of their 
support needs, taking advice where required. The University of Liverpool’s Disability Support Team may be 
approached to support this process where appropriate. The purpose of any assessment of need is to provide 
advice to the student’s academic department, and any relevant service, to put in place, where possible, a 
Disability Support Plan and any structural adjustments to teaching provision and/or assessments. 

LIBRARY RESOURCES
XJTLU Library plays the role of Research Support and Learning Centre in XJTLU by following the latest 
development trends of other top university libraries around the world. The Library develops its collection by 
focusing on subject development and research requirements. The Library’s Online Catalogue can be accessed 
from any on-campus computers connected to the Internet via URL:http://opac.lib.xjtlu.edu.cn by users.  You 
may also login by using your username and password (the same as the username and password for your 
university email account) and proceed to check your current holdings, to renew books, and to reserve any 
library item that you need. 

DIGITAL LIBRARY
Our library also provides access to many electronic resources which are accessible through a web browser. 
Academic libraries have already shifted their attention from print collections to electronic collections, and are 
becoming increasingly digitalised. You can harvest academic resources using the XJTLU Library website. It 
integrates several useful features including DISCOVER and LibGuides. URL: http://lib.xjtlu.edu.cn.

TEXTBOOK SERVICES 
XJTLU Library distributes the textbooks to students at the beginning of each semester. Please note that there 
are two categories of textbooks: Essential Textbook and Recommended Textbook. 
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Essential Textbook: This category of textbook is indispensable to the module, which is designated by lecturers. 
University library will order enough quantity of this textbook to the enrollment. Considering the learning cost, 
students (except UG-Y1) are allowed to choose to buy this textbook. Meanwhile library will still keep the book 
for students by the end of corresponding semester even if students do not pick up. During each May, students 
are able to double check the fee, which will be deducted from Non-tuition Fee Account by mail notice. 

Recommended Textbook: This category of textbook is recommended by lecturers as supplementary learning 
materials. Students are able to buy or not according to individual demand. In this case, the Library will only 
order around 10% of enrolled students’ number of each module (As some students will not buy and the books 
can’t be returned after being imported).

For more information, please contact Textbook and Publication Division: Textbook@xjtlu.edu.cn. 

 

PAST EXAM PAPERS  
The University wishes to ensure that all students have equal access to past examination papers. Past 
examination papers are provided to you as a study aid only. You are cautioned that assessments will vary from 
year to year, depending on the module leader and the specification and content of the module in a specific 
year, and may not be relevant to current modules. All the examination papers made available bear a copyright 
notice of the University. Users of this service are not permitted to modify, distribute, publish, transmit or create 
derivative works of any material found within the database for any public or commercial purposes.

Hard copies are available for reading (not for borrowing) in the Library in Central Building, and softcopies are 
available here in the University Library system: 

http://etd.lib.xjtlu.edu.cn/Thesis_en/ThesisSearch/Search_DataInit.aspx?dbid=3 
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IT SERVICES

MITS (Management Information Technology and Systems Office) is responsible to provide IT service on campus. 
Full details of campus services can be found here: http://guide.xjtlu.edu.cn/service-guide.html  

ACCOUNT

One account for everyone

• MITS office issues an account to every student

• The account contains one unique User ID and an initial password

• You can use this account to log on any campus IT system such as computers, E-mail, File server, Portal, 
Library and so on.(To find the links to those systems: http://guide.xjtlu.edu.cn/ )

LOGGING INTO A COMPUTER ON CAMPUS

• Press “Ctrl+Alt+Del” . The Login Window will appear.

• Input Username and Password, and Press “Enter” to complete the Login Process.

EMAIL 
Your email is based on the Microsoft Exchange Server. We use Outlook as desktop client. Outlook is pre-
installed as part of Microsoft Office on all PCs in XJTLU. 
Mailbox size Limit: The mailbox capacity for students is 500MB.
Checking Emails:  There are two ways to check emails.
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• Outlook

Microsoft Outlook is the recommended method to manage your university email. As mailbox size gradually 
increases, in order to make it easier to manage mailbox, you need another location to archive important but not 
frequently used items. 

• Web Access 

You can use this method on any computer connected to the Internet. Type https://mail.xjtlu.edu.cn/ and input 
your username and password. 

STUDENT ID CARD

Every student is given a student ID card. This card shows your name, photograph and student ID number, and is 
used as identification on campus.

You can use it to

• borrow books from library

• pay for student self-service printing

• pay for canteen meals

• pay for bus and subway

Wi-Fi (WIRELESS NETWORK)

• Connect to University’s free Wi-Fi network

• Search and connect to campus wireless SSID (XJTLU) in terminal. If you open any web page by browser, the 

   authentication page will be automatically popped up. Please login by username and password.

STUDENT PRINTING SERVICE

MITS provides student self-service printing. You may submit your printing jobs from any PC in the campus 
computer labs, through web page or email. Then, you can print by swiping ID card on any campus student self-
service printers, which proves to be safer and more efficient. For more details, please visit: http://guide.xjtlu.edu.
cn/faq-it.html --> Print --> How to print/scan/copy 

COMPUTER LABS 

1) All PCs in the computer labs are preinstalled with Microsoft Windows OS and various software. Students can 
login as a normal domain user with their unique user name and password. 

2) All PCs are connected to network and you can browse internet freely. 

3) All computer labs open from 8:30am to 10:00pm every day during the academic semester. During the 
university holiday, most of the labs will be closed. All students have free access to the labs except when a class, 
maintenance work, or an event is scheduled.
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CONTACT US

IT Service Center

TEL:  0512-88161250

Email: IT@xjtlu.edu.cn

Location: 956A Central Building

Service Time: Monday-Friday: 9:00-17:00

Software Installation/Activity Support 

TEL: 0512-88167700

Location: Library 4F (Central Building)

Service Time: Monday-Friday: 9:00-21:00; Weekend: 9:00-17:00

CODE OF CONDUCT FOR USING THE RESOURCES

The University expects students to show respect to one another, its staff and its property. Please pay particular 
attention to the following guidelines, which are intended to ensure a pleasant and supportive learning 
environment for the University community:
           • You may not reserve computer or desk spaces for your personal use;

• Computing facilities are provided to help you to pursue your studies and may not be used for 
recreational purposes; you are strictly prohibited from playing computer games or downloading movies 
or TV programmes;

• Smoking is prohibited inside the buildings of this University;

• You may not eat during lectures, nor in library or computer rooms;

• You should avoid making noise or disturbing other students in private study areas and, particularly, in the 
dormitories at night;

• To act in accordance with Dushu Lake Higher Education Town Student Accommodation Regulations;

The University monitors the use of its facilities and students caught in breach of these guidelines, abusing  
facilities, or behaving in ways which are not conducive to study, will receive a verbal warning on the first 
occasion. In the case of further offences, the following penalties may be imposed:

• A written warning;

• Withdrawal of scholarships or rewards which you have received in the current academic year;

• Removal from consideration for future scholarships;

• Referral to the University’s Board of Discipline;

The University reserves the right to suspend your studies immediately or to terminate your registration where 
the severity of the offence requires this. 

WeChat
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Note: These guidelines should be read in conjunction with Appendix 3, the University’s Policy on Student 
Conduct and Discipline, and other regulations and guidelines which are periodically published governing the 
use of the University’s facilities.
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STUDENT FEEDBACK AND COMPLAINTS
STUDENT FEEDBACK  
The University is committed to receiving and responding to student feedback in order to improve the quality of 
the student experience within the institution. Feedback may be gathered in a variety of ways.

If your concern is about a specific module and the syllabus or the teaching, raise these issues in a constructive 
manner with your Module Leader. He or she is in the best place to respond to you about the feasibility of 
making a change. One of the best ways to give feedback is the Module Questionnaire. Your module leader will 
be providing you with the details on how to complete these questionnaires at the end of each semester. This 
questionnaire is an important way for the module leader and the department to consider the module and 
any improvements that could be made for the next semester for the future. It is important that all students 
complete these questionnaires - a high response rate increases the validity of the feedback.

If you have other suggestions about your programme or about any aspect of your department’s academic 
environment, contact the Student Representatives on your Staff-Student Liaison Committee in your 
department or centre.

Where the issue is more general in nature, and of interest to students in several departments, you should bring 
it to the attention of your Student Representatives on the Learning and Teaching Committee or Academic 
Board. This committee has student representatives as well as staff representatives from every department and 
centre, and from many support offices on campus. It meets regularly throughout the year, and is an important 
governance committee to the University. 

Finally, if your concern is about the quality of service provided by the support offices on campus, you should 
feel free to raise this to the attention of the leader of the service office.

COMPLAINTS
Complaints are best dealt with informally, by addressing them directly to the individual concerned or the 
person who has responsibility for the area concerned. For a complaint which is of a general rather than specific 
nature, it may be more appropriate to ask the relevant student representative to raise it at the Staff-Student 
Liaison Committee or other appropriate committee or group. If you are dissatisfied with the responses, you 
should submit a written complaint to the Head of Department or to the line manager or Vice President for 
Academic Affairs who will investigate the complaint.

You may seek advice from the Student Affairs Office for any uncertainty regarding whom to approach at this 
stage. If you are still dissatisfied with the outcome and wish to take the matter further, then you may use the 
official complaints procedure. You should refer the matter formally in writing to the relevant Vice President for 
further investigation and consideration.
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APPENDIX 1
Degree Programmes and Awards of XJTLU and University of Liverpool

PROGRAMME 

CLUSTER
XJTLU DEGREE*

LIVERPOOL DEGREE

(HONS, 4 YEARS AT XJTLU)

LIVERPOOL DEGREE 

(HONS, 2+2)

Humanities and 
Social Sciences

BA English(English and 
Finance specialisation)*

BA English and Finance 
(UENF)

Currently not available

BA English(English and 
International Business 
specialisation)*

BA English and International 
Business (UENB)

BA English and Business

BA English(English and 
Communication Studies 
specialisation)*

BA English and 
Communication Studies 
(UENC)

BA English and  
Communication Studies

BA English(Applied English 
specialisation)*

BA Applied English (UENS) BA Applied English

BA Communication Studies*
BA Communication Studies 
(UCOM)

BA Communication Studies

BMan Public Affairs 
Management

BSc Public Health (UDPH) Currently not available

BA Teaching Chinese to 
Speakers of Other Language

BA China Studies (UCCS) Currently not available

BA Broadcasting and TV
BA Film and TV Production 
(UFTP)

Currently not available

BFA Digital Media Arts
BFA Digital Media Arts 
(UDMA)

Currently not available

BLaw International Affairs and 
International Relations

BA International Relations 
(UIRL)

Currently not available

Industrial 
Technology

BEng Computer Science and 
Technology*

BEng Computer Science and 
Technology (UCST)

BEng Computer Science 
and Electronic Engineering

BEng Electronic Science and 
Technology*

BEng Electronic Science and 
Technology (UEST)

BEng Electrical and 
Electronic Engineering 
(Electronic Engineering 
Pathway)

BEng Digital Media 
Technology*

BEng Digital Media 
Technology (UDMT)

Currently not available

BEng Industrial Design* BEng Industrial Design (UIDS) BEng Industrial Design
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PROGRAMME 

CLUSTER
XJTLU DEGREE*

LIVERPOOL DEGREE

(HONS, 4 YEARS AT XJTLU)

LIVERPOOL DEGREE 

(HONS, 2+2)

Industrial 
Technology

BSc Information and 
Computing Science*

BSc Information and 
Computing Science (UICS)

BSc Computer Science

BEng Telecommunications 
Engineering*

BEng Telecommunications 
Engineering (UTEL)

BEng Electrical and 
Electronic Engineering 
(Electronic Engineering and 
Communications Pathway)

BEng Mechatronic 
Engineering

BEng Mechatronics and 
Robotic Systems (UMRS)

Under Discussion

BEng Electrical Engineering* BEng Electrical Engineering 
(UEEA)

BEng Electrical and 
Electronic Engineering 
(Electrical and Electronic 
Engineering Pathway;
Electrical Engineering 
Pathway)

Business 

BMan Accounting* BA Accounting (UACC) BA Accounting and Finance

BMan Business 
Administration*

BA Business Administration 
(UBAD)

BA Business Management

BMan Human Resource 
Management*

BA Human Resource 
Management (UHRM)

BA Business Management

BMan Information 
Management and 
Information Systems*

BSc Information Management 
and Information Systems 
(UIMS)

BSc  Financial Computing
BSc Computer Science(with
Specialism in Software
Development)

BMan Marketing* BA Marketing (UMKT) BA Marketing

BMan International Business
BA International Business 
with a Language (UIBL)

BA International Business

BEcon Economics* BSc Economics (UECO)
BSc Economics
BA Business Economics

BEcon Economics and 
Finance 

BSc Economics and Finance 
(UECF)

BSc Economics
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PROGRAMME 

CLUSTER
XJTLU DEGREE*

LIVERPOOL DEGREE

(HONS, 4 YEARS AT XJTLU)

LIVERPOOL DEGREE 

(HONS, 2+2)

Built Environment

BEng Architecture* BEng Architecture (UARC) BA Architecture

BEng Urban Planning and 
Design *

BA Urban Planning and Design 
(UUPD)

BA Environment and 
Planning
BA Urban Planning

BEng Civil Engineering* BEng Civil Engineering (UCEN) BEng Civil Engineering

BEng Civil Engineering 
(Architectural Engineering 
specialisation)*

BEng Architectural Engineering 
(UARE)

BEng Architectural 
Engineering

Mathematical 
Sciences

BSc Applied Mathematics*
BSc Applied Mathematics 
(UAMA)

BSc Mathematics

BEcon Actuarial Science BSc Actuarial Science (UASC)

BSc Actuarial 
Mathematics     
BSc Mathematics with 
Finance

BEcon Financial Mathematics*
BSc Financial Mathematics 
(UFMA)

BSc Mathematics with 
Finance 
BSc Actuarial 
Mathematics
BSc Economics
BA Business Economics

Science

BSc Biological Sciences* BSc Biological Sciences (UBIO)
BSc Biochemistry 
BSc Genetics
BSc Microbiology

BSc Bioinformatics BSc Bioinformatics (UBIF)
BSc Biochemistry 
BSc Genetics
BSc Microbiology

BSc Applied Chemistry*
BSc Applied Chemistry 
(UCHM)  

BSc Chemistry

BSc Environmental Science*
BSc Environmental Science 
(UENV)

BSc Environmental 
Science

 

 * Chinese degree awarding power received from Chinese Ministry of Education. 
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APPENDIX 2
Programme Choice and Transfer Policy for 2017/18

BASIC PRINCIPLES:
• Free choice and/or transfer within or outside subject groups, for programmes with no prerequisites or 

additional requirements
• Admission to programmes with Mathematics and/or Physics prerequisites  is subject to the study of relevant 

prerequisite modules
• Special rules apply to Accounting, Architecture, Economics and Finance, Financial Mathematics, and 

International Business with a Language, as detailed below

ADMISSION TO ARCHITECTURE: 
• Available in Semester 1 only; Semester 2 transfer not allowed
• Subject to Architecture Admissions Workshop held in S1, except international students who have passed pre-

admission evaluation and been directly admitted into Architecture

ADMISSION TO ACCOUNTING, AND ECONOMICS AND FINANCE: 
• Available in Semester 1 only; Semester 2 transfer not allowed
• Subject to Aptitude Test held in Semester 1, with the exception that students directly admitted into the one 

of the two programmes are exempted from the relevant Aptitude Test

ADMISSION TO FINANCIAL MATHEMATICS:
• Free choice in Semester 1 for students admitted into the Mathematical Sciences subject group only
• No semester 1 transfer from outside the Mathematical Sciences subject group
• Semester 2 transfer available to students from all other programmes , subject to the requirement of a 

minimum overall average mark of 70% in Year 1 

ADMISSION TO INTERNATIONAL BUSINESS WITH A LANGUAGE:
• Free choice in Semester 1
• Semester 2 transfer subject to the study of at least 2 stages of a language other than English in Year 1 (e.g.   

SPA001+ SPA002, CLT001+CLT002, SPA021, CLT021) 

SUBJECT 

GROUP
PROGRAMME

PREREQUISITES
ADDITIONAL 

REQUIREMENTSCALCULUS 
(S1)

MULTI-
VARIABLE 
CALCULUS 
(S2)

LINEAR 
ALGEBRA 
(S1)

PHYSICS 
(S2)

Built 

Environment

Architecture Y Y Y Architecture Admissions 
Workshop

Architectural Engineering Y Y Y Y  

Civil Engineering Y Y Y Y  

Urban Planning and Design

Business

Accounting Y Y
Accounting Aptitude 
Test

Business Administration  

Marketing  

Human Resource Management

International Business with a 
Language

Study of a language 
other than English at 
Stage 2 or above by the 
end of S2 

Economics Y Y  

Economics and Finance Y Y ECF Aptitude Test

Information Management and 
Information Systems Y Y  
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 * The offering in Maths and Physics may vary in content, level and credit hours for different subject groups/programmes, and for different types 
of students. When referring to the pre-requisites to the programmes:

• Calculus refers to any one module from MTH013 Calculus for Science and Engineering, MTH019 Calculus for Business, and MTH027 
Introductory Calculus.

• Linear Algebra refers to any one module from MTH007 Linear Algebra, MTH015 Introductory Linear Algebra, and MTH017 Linear Algebra 
for Mathematical Science.

• Multivariable Calculus refers to any one module from MTH004 Multivariable Calculus for Business and Arts, MTH008 Multivariable 
Calculus for Science and Engineering, MTH002 Multivariable Calculus and Statistics and MTH014 Multivariable Calculus for Architecture.

• Physics refers to one of PHY002 Physics, PHY004 Physics I Newtonian Mechanics, and PHY006 Physics II Introduction to Electromagnetism.

SUBJECT 

GROUP
PROGRAMME

PREREQUISITES
ADDITIONAL 

REQUIREMENTSCALCULUS 
(S1)

MULTI-
VARIABLE 
CALCULUS 
(S2)

LINEAR 
ALGEBRA 
(S1)

PHYSICS 
(S2)

Science

Applied Chemistry Y Y

Biological Sciences Y

Bioinformatics Y Y

Environmental Science Y

Humanities and 

Social Sciences

Communications Studies

English and International 
Business

English and Communications 

Studies

Applied English

English and Finance Y Y  

China Studies  

Public Health  

Film and TV Production

Digital Media Arts Y Y Y

International Relations

Industrial 
Technology

Digital Media Technology Y Y Y Y  

Electrical Engineering Y Y Y Y  

Electronic Science and 
Technology

Y Y Y Y  

Telecommunications 
Engineering

Y Y Y Y  

Computer Science and 
Technology

Y Y Y Y  

Information and Computing 
Science

Y Y Y  

Industrial Design Y Y Y

Mechatronics and Robotic 
Systems

Y Y Y Y  

Mathematical 
Sciences

Applied Mathematics Y Y Y Y  

Financial Mathematics Y Y Y
 70% overall year 
average 

Actuarial Science Y Y Y
 



APPENDIX 3
XJTLU’s Policy on Student Conduct and Discipline

1. INTRODUCTION 

a) The purpose of the Policy on Student Conduct and Discipline is to set out the standards of conduct and 
behaviour expected for our students to maintain and protect an environment, which is conducive to 
learning and which is in keeping with the values of an international University.

b) This Policy sets out the authority of Xi’an Jiaotong-Liverpool University (hereinafter referred to as ‘the 
University’) to take action to uphold standards of student conduct.

c) The Policy also sets out the rights of students who find themselves subject to disciplinary procedures 
and sets out the roles and responsibilities of those involved in administering this Policy and its related 
Procedures.

d) On registration, students agree to comply with all relevant University policies and procedures and the 
expected standards of behaviour. Other University policies which are connected to this Policy on Student 
Conduct and Discipline are as follows:

- The Student Charter

- The Chinese Ministry of Education guidelines on conduct

- Regulations for the Conduct of Examinations

- Academic Integrity Policy

2. KEY PRINCIPLES IN DEALING WITH STUDENT CONDUCT AND DISCIPLINE

a)The key principles underpinning this Policy are based on principles of natural justice which are that:

i.  The University will act fairly and reasonably in all circumstances;

ii.  The University will follow its procedures in all circumstances;

iii. Decisions which determine the guilt or otherwise of a student (or students) will be taken on the balance 
of probabilities;

iv. Any penalty or punishment imposed as an outcome of a disciplinary procedure will be proportionate to 
the offence and, where appropriate, restorative penalties (including compensation and/or apology) will 
be considered.

3. AUTHORITY FOR DISCIPLINARY ACTION

a) Academic Board will regulate and superintend the conduct and discipline of students and exercises this 
authority through the persons and bodies identified in this Policy. Any changes to this Policy and its 
Procedures shall be approved by Academic Board.

b) Authority for taking action for serious misconduct infringements under this Policy is exercised by 
Academic Board through: 51
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- The Board of Discipline

- The Board of Appeal

c) Authority to take action for conduct infringements which are deemed to be relatively minor is exercised by 
Academic Board under powers of summary jurisdiction, delegated to the authority of the Director of CAA.

d) It is the responsibility of all staff and students to discourage any inappropriate conduct by students on 
University premises, in the online classroom, during field classes, placements or any other relevant off-site 
location. Any such conduct encountered by staff and students should be reported to the Director of the 
Centre for Academic Affairs (CAA) who will designate an Investigating Officer. The Investigating Officer will 
normally be a senior member of Professional Services staff from either the CAA or the Centre for Student 
Affairs (CSA), depending on the nature of the case.

4. SCOPE OF THE POLICY

a) All students studying on the XJTLU campus are subject to the provisions of this Policy including:

i.  Students who have accepted an offer of a place at the University and who have arrived on campus 
to embark on their programme of study but who have not yet completed the formal registration 
processes;

ii.  Students who have completed their programme of study and who have become graduands of either 
XJTLU and/or the University of Liverpool. No student with any outstanding disciplinary matter against 
them shall be permitted to graduate from either the University of Liverpool or XJTLU, including those 
students who have registered an intention to appeal against a disciplinary action taken against them;

iii. Students who are studying on the XJTLU campus as part of an exchange programme;

iv. University of Liverpool students who are studying on the XJTLU campus as part of the Year In China 
programme.

v. Students who spend time off campus as part of their degree programme such as on placement, field 
classes or undertaking research 

b) Students articulating to the University of Liverpool as part of the 2+2 programme will be subject to 
policies in place at the University of Liverpool.

c) Disciplinary arrangements for those students who study with one or more institutional partners of XJTLU 
as part of their programme will be made explicit in that agreement and students will be informed of those 
arrangements when they register.

d) The University’s disciplinary jurisdiction over student conduct is not limited to that exercised solely on 
University premises or solely within term-time:

i.   The Regulations for the Conduct of Examinations[ Available in Section IV, Academic Policies and 
Procedures Handbook] apply to overseas examination sites as well as those run on the XJTLU campus;

ii.  Student behaviour off campus and during vacations, weekends, evenings, on placements and field 
trips, is subject to scrutiny under this Policy;

iii. Social activity of students including that conducted using social media or other forms of 
communication whether or not University IT systems are used, or whether or not it takes place during 
normal University opening hours will be subject to scrutiny under this Policy.
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e) Students should be aware that their behaviour in a social setting, for example, in University 
accommodation, or on social media, may have consequences for their academic progress on their 
programme of study.

f ) Students are required to inform the University via the CSA if they are charged or convicted of a crime, in 
China or abroad, whilst registered at the University.

g) The University has a duty to inform the relevant authorities, such as the police, if it considers that a 
student is engaged in illegal activity. The University is legally obliged to assist the police in any criminal 
investigation involving any student registered at the University. Where a police investigation is instigated, 
the University will not instigate any student disciplinary proceedings until the outcome of the police 
investigation is known. However, where the University considers there may be undesirable consequences 
for a student to remain on University premises or in accommodation provided under the terms of any 
agreement between the University and an accommodation provider during the period of any police or 
other official investigation, the student may be suspended pending the outcome of that investigation. 
The decision to suspend a student under these circumstances is the responsibility of a member of the 
University’s Senior Management Team and must be reported immediately to the Registry.

5. RULES FOR STUDENT CONDUCT

Activities which the University regards as constituting misconduct include, but are not limited to:

a) Any breach of University Regulations or Codes of Practice, including the Regulations for the Conduct of 
Examinations;

b) Substantial obstruction or interference with the functions, duties or legitimate activities of any student or 
member of staff of the University, or any visitor to the University;

c) Violent, harassing, indecent, disorderly, threatening, intimidating or offensive behaviour or language 
(whether expressed orally, in writing or electronically,  including through blogs, social media, websites and 
other electronic means);

d) Distribution or publication of a poster, notice, sign or any publication including audio- visual material, all 
types of social media, blog, web-page, which is offensive, intimidating, threatening, indecent or illegal;

e) Any behaviour which could constitute discrimination or harassment on the grounds of sexual orientation, 
gender, gender re-assignment, race, religion, disability or age of any student or member of staff of the 
University or any visitor to the University;

f ) Fraud, deceit, deception or dishonesty in relation to the University or its staff, students or visitors;

g) Bribery or attempted bribery including but not limited to offering or giving money, gifts or any other 
advantage to any student or employee of the University or any visitor to the University with the intention 
of inducing that person to perform their role improperly or of rewarding that person for performing his/
her role improperly;

h) Misrepresentation or falsification of pre-entry qualifications, previous study, work experience, or personal 
statement which emerges post-admission to a programme of study;

i)  Failure to declare a criminal conviction during the admissions process.

j)  Failure to use the prescribed procedures to inform the University of a criminal conviction received whilst 
registered on a programme of study at the University;
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k) Theft, misappropriation, unauthorised use or misuse of University property, or the property of its students, 
staff or visitors whilst on University premises or engaged in University business;

l) Falsification of student attendance or transcript records, using either manual or electronic systems;

m) Misuse of computers or the communications network, including the unauthorised use of the University’s 
logo or name, or any breach of the University’s policy on the use of its information systems, including 
social media;

n) Intentional or reckless damage or defacement to University property or the property of students, staff or 
visitors whilst on University premises or engaged in University business;

o) Action which may cause injury, or harm (physical or mental), or jeopardise the safety of others whilst on 
University premises or engaged in University business;

p) Unauthorised possession or use on University premises or whilst engaged in University business of any 
firearm or dangerous weapon;

q) Unauthorised or inappropriate use of sporting equipment, resulting in injury or the risk of injury to others 
whilst on University premises or whilst engaged in University business;

r) Unauthorised use or occupation of University premises;

s) Failure to provide proof of identity when requested to do so;

t) The possession, sale, supply or the use or misuse of any controlled drug on University premises;

u) Failure to comply with the expectations placed on students under the terms of this policy, set out in 6 
below;

v) Failure to comply with the terms of any punishment imposed as a result of the University’s disciplinary 
procedures;

w) Actions which display contempt of any measures taken by the University as a result of a disciplinary 
procedure;

x) Any conduct that may discredit the University or may bring the University into disrepute.

6. RIGHTS, ENTITLEMENTS AND RESPONSIBILITIES OF STUDENTS UNDER THIS 
POLICY

Under this Policy, and in line with the Student Charter and other University policies, the University 
acknowledges the rights of students and sets out implications for students of actions taken under the terms of 
this Policy as follows:

a) Students will be treated fairly and consistently within all disciplinary procedures;

b) Students will be provided with written details of any allegations made against them which are to be 
investigated under the disciplinary procedures;

c) Students are entitled and will be given the opportunity to state their case and to be heard in any 
disciplinary hearing;

d) Students are entitled and will be given the opportunity to be accompanied at any disciplinary meeting or 
hearing;

e) Where a student makes a counter-claim against any allegation, the University will investigate this;
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f ) Students are expected to engage with any disciplinary procedures in a polite, courteous and prompt 
manner;

g) Students are expected to attend disciplinary meetings when invited to do so;

h) Students are expected to follow the disciplinary procedures and fulfil their responsibilities within them.

7.  PROCEDURES

The University sets out various procedures for different types of student misconduct:

a) The Procedures for investigating and determining Student Conduct and Discipline cases are detailed in 
Appendix 1 of this policy. 

b) Cases under Summary Jurisdiction will be dealt with according to Section 10 of this policy.

c) The procedures for dealing with cases of misconduct in examinations are detailed separately in the 
Regulations for the Conduct of Examinations. In dealing with cases of misconduct in examinations, 
reference shall be made to this Policy with regard to key principles and authority, rights, entitlements and 
responsibilities of students, and the recording of student misconduct.  

8. CONSTITUTION AND TERMS OF REFERENCE OF THE BOARD OF DISCIPLINE[  TOR 
BOARD OF DISCIPLINE TO BE REVISED]

The University will constitute a Board of Discipline made up of members of staff who are not directly involved 
in the case being heard. A separate document describes the Board of Discipline membership and terms of 
reference (Appendix 1).

9. CONSTITUTION AND TERMS OF REFERENCE OF THE BOARD OF APPEAL[ TOR 
BOARD OF APPEAL TO BE DEVELOPED]

In cases where an appeal is lodged against a decision of the Board of Discipline and there is a substantive case 
that the original hearing was managed improperly in some way, or was missing significant evidence, a Board of 
Appeal will be constituted. This board will be made up of members who were not part of the original Board of 
Discipline. A separate document describes the Board of Appeal membership and terms of reference (Appendix 
2).

10. SUMMARY JURISDICTION

a) Summary jurisdiction may be taken for breaches in the rules for student conduct which are deemed 
relatively minor. Examples include but are not limited to:

i.   Failure to obey an instruction by a member of staff;

ii.  Minor rudeness and lack of courtesy to others;

iii. Infringements of specific rules and regulations including those relating to car parking, library, use of IT,  
use of social media, use of sports facilities and breaches in health and safety;

iv.  Minor damage to or inappropriate use of property belonging to the University or others;

v.   Petty theft;
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vi.  Falsification of student attendance records;

vii. Inappropriate behaviour;

viii.Publication or distribution of inappropriate material;

ix.  Disruption to classes.

b) Penalties permissible under summary jurisdiction include one or more of the following:

i.  A formal reprimand;

ii. A formal warning or a final warning (for a repeated offence);

iii. A requirement to make a written apology to any party concerned;

iv. A fine;

v.  A requirement, in the event of non-accidental or wilful damage to or loss of property, that such damage 
or loss be made good, either in whole or in part;

vi. Withdrawal of privileges (particularly any privileges abused by the offender) for a period not exceeding 
one month;

vii.Requirement to remove material published either in hard copy or electronically which is deemed to be 
inappropriate.

c) Imposition of any penalties under Summary Jurisdiction has to be fair, reasonable and proportionate 
and can only be taken under summary jurisdiction by the Director of CAA in consultation with a senior 
member of CSA, and where the infringement would not ordinarily be considered by the Board of 
Discipline. Penalties such as suspension of studies or changing any mark or result determined by a Board 
of Examiners may ONLY be taken by the Board of Discipline following the appropriate procedures.

d) Any action to be taken against a student under summary jurisdiction should be taken following an 
investigation and on the advice of the Investigating Officer as designated by the Director of CAA in 
consultation with a senior member of CSA. Where appropriate, the Director of CAA will normally also 
consult the senior managers of CSA in deciding what penalties will be imposed.  

e) In some cases precautionary measures such as withdrawal of privileges may be taken pending the results 
of the investigation.

f ) Students may appeal against decisions and penalties taken under summary jurisdiction as detailed in the 
University’s Appeal Procedure. 

11. RECORDING OF CONDUCT AND DISCIPLINE INFORMATION

a) Information and outcomes of investigations relating to Conduct and Discipline cases from the Board of 
Discipline and if relevant, the Board of Appeal will be held centrally by CSA and CAA. These records can 
be consulted by staff and where relevant the information used in cases such as an application for student 
re-entry to the University, or employment with the University.

b) On the conclusion of any case, and during the case being investigated if necessary, additional actions may 
be taken in relation to:

- any additional breach of this Policy

- the identification of risk and its minimisation
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APPENDIX 4
Regulations on Administration of
Students in Regular Higher Education Institutions
普通高等学校学生管理规定

CHAPTER I GENERAL PROVISIONS
第一章 总 则

Article 1 In order to standardize the behavior management of students in higher education institutions, keep 
the campuses of regular higher education institutions in good order for study and living, ensure legal rights of 
students, and cultivate students’ balanced development in moral, intellectual, physical and aesthetic aspects in 
order for them to become socialist builders and successors, this regulation is hereby formulated in accordance 
with the Education Law, Higher Education Law and other relevant laws, rules and regulations of China.

第一条  为规范普通高等学校学生管理行为，维护普通高等学校正常的教育教学秩序和生活秩序，保障学
生合法权益，培养德、智、体、美等方面全面发展的社会主义建设者和接班人,依据教育法、高等教育法以
及有关法律、法规，制定本规定。

Article 2 This regulation applies to the administration on postgraduate students, and university and college 
(vocational higher education institution) students (hereunder referred to as students), who are receiving higher 
education in regular higher education institutions and scientific research institutes (hereunder referred to as 
institutions) that undertake education of postgraduates.

第二条  本规定适用于普通高等学校、承担研究生教育任务的科学研究机构（以下称学校）对接受普通高
等学历教育的研究生和本科、专科（高职）学生（以下称学生）的管理。

Article 3 Institutions shall adhere to the direction of socialist education, adhere to the guiding role of Marxism, 
and comprehensively implement national education policies; shall adhere to the foundation of high moral 
values, focus on the ideal and conviction education, cultivate and practice core values of socialism, carry 
forward Chinese excellent traditional culture, revolutionary culture and advanced socialist culture, and 
cultivate students’ social responsibility, innovative spirit and practical ability; and shall endeavor to manage the 
institutions by law and with a  scientific and sound management system, and continuously improve the level 
of management and service, demonstrating high professional standards whilst fostering a holistic approach to 
management and education.

第三条  学校要坚持社会主义办学方向，坚持马克思主义的指导地位,全面贯彻国家教育方针；要坚持以立
德树人为根本，以理想信念教育为核心，培育和践行社会主义核心价值观，弘扬中华优秀传统文化和革命
文化、社会主义先进文化，培养学生的社会责任感、创新精神和实践能力；要坚持依法治校，科学管理，
健全和完善管理制度，规范管理行为，将管理与育人相结合，不断提高管理和服务水平。

Article 4 Students shall advocate the leadership of the Communist Party of China, vigorously study the Marxism-
Leninism, Mao Zedong Thought, and the theoretical system of  socialism with Chinese characteristics, deeply 
study the spirit of series of important speeches and the new ideas, thoughts, and strategies on governing the 
country by General Secretary Xi Jinping,   retain great confidence in our path, our theories, our systems, and our 
culture, and establish the common ideal in the context of our socialism with Chinese characteristics; shall build 
up the national spirit centering on patriotism and featuring unity and solidarity, love of peace, industry, courage 
and ceaseless self-improvement; shall enhance legal awareness, abide by the Constitution, laws, regulations, 
code of ethics for citizens, management provisions as set down by institutions, cultivate good moral qualities 
and good habits; shall work hard, explore bravely, practice actively, and make great efforts to master modern 
scientific, cultural knowledge and professional skills; and shall actively do exercises, improve physical and 
mental health, raise personal accomplishment, and cultivate the aesthetic taste.

第四条  学生应当拥护中国共产党领导，努力学习马克思列宁主义、毛泽东思想、中国特色社会主义理论
体系，深入学习习近平总书记系列重要讲话精神和治国理政新理念新思想新战略，坚定中国特色社会主义
道路自信、理论自信、制度自信、文化自信，树立中国特色社会主义共同理想；应当树立爱国主义思想，
具有团结统一、爱好和平、勤劳勇敢、自强不息的精神；应当增强法治观念，遵守宪法、法律、法规，遵
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守公民道德规范，遵守学校管理制度，具有良好的道德品质和行为习惯；应当刻苦学习，勇于探索，积极
实践，努力掌握现代科学文化知识和专业技能；应当积极锻炼身体，增进身心健康，提高个人修养，培养
审美情趣。

Article 5 When enforcing student management, institutions shall respect and protect students’ legal rights, 
educate and guide students to discharge their obligations and responsibilities, encourage and support students 
to implement self-management, self-service, self-education and self-supervision.

第五条  实施学生管理，应当尊重和保护学生的合法权利，教育和引导学生承担应尽的义务与责任，鼓励
和支持学生实行自我管理、自我服务、自我教育、自我监督。

CHAPTER II RIGHTS AND OBLIGATIONS OF STUDENTS
第二章  学生的权利与义务

Article 6 Upon enrolment, students shall be entitled to the following rights:

第六条  学生在校期间依法享有下列权利：

1. To take part in all activities arranged as per university calendars and curriculum schedules and make use of 
educational resources provided by institutions;

参加学校教育教学计划安排的各项活动，使用学校提供的教育教学资源；

2. To take part in social practices, volunteer services, work-study programmes, recreations, sports, and 
scientifically and technologically innovational activities, and obtain guidance services for career and 
entrepreneurship planning;

参加社会实践、志愿服务、勤工助学、文娱体育及科技文化创新等活动，获得就业创业指导和服务；

3. To apply for scholarships, grants and student loans;

申请奖学金、助学金及助学贷款

4. To receive scientific and fair evaluation of their moral characters and academic performances, and obtain 
corresponding academic certificates and diplomas upon completion of their programmes of  studies;

在思想品德、学业成绩等方面获得科学、公正评价，完成学校规定学业后获得相应的学历证书、学位证
书；

5. To form and register student organizations and attend their activities, to participate in the institution’s 
management in an appropriate way, to have their rights to know about, to participate in and to express views 
on and to oversee institutional affairs concerning students’ rights and interests;

在校内组织、参加学生团体，以适当方式参与学校管理，对学校与学生权益相关事务享有知情权、参与
权、表达权和监督权；

6. To make appeals to institutions or education authorities against any decisions or penalties imposed for their 
misconducts, to make appeals or take legal actions against any violations of their legal rights and interests, such 
as personal or property rights infringed by institutions, faculty or administrative staff members;

对学校给予的处理或者处分有异议，向学校、教育行政部门提出申诉，对学校、教职员工侵犯其人身权、
财产权等合法权益的行为，提出申诉或者依法提起诉讼；

7. Other rights prescribed by laws, regulations and the institution’s Charter. 

法律、法规及学校章程规定的其他权利。

Article 7 Students shall fulfill the following obligations according to laws during their studies:

第七条 学生在校期间依法履行下列义务：

1. To abide by the Constitution, laws, and regulations;

遵守宪法和法律、法规；

2. To abide by the institution’s Charter, rules and regulations;
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遵守学校章程和规章制度；

3. To abide by academic ethics and complete required academic work;

恪守学术道德，完成规定学业；

4. To pay tuitions and relevant fees as required, and fulfill obligations resulting from being awarded student 
loans and stipends;

按规定缴纳学费及有关费用，履行获得贷学金及助学金的相应义务；

5. To comply with code of conduct for students, respect faculty members and develop good moral characters , 
good behaviors and habits;

遵守学生行为规范，尊敬师长，养成良好的思想品德和行为习惯；

6. Other obligations as prescribed by laws, regulations and the institution’s Charter.

法律、法规及学校章程规定的其他义务。 

CHAPTER III STUDENT REGISTRATION AND ENROLMENT
第三章  学籍管理

Section 1: Registration

第一节  入学与注册

Article 8 New students admitted by institutions in accordance with relevant national admission policies should 
arrive on campus with their admission notices to handle enrolment procedures before the specified deadline 
and as required by the institution. New students who are not able to arrive on time for certain reasons should 
ask for leave. Those who have not asked for leave or have failed to come back before the end of leave without 
proper reasons such as force majeure will be treated as if they have abandoned their eligibility for enrolment at 
the institution.

第八条  按国家招生规定录取的新生，持录取通知书，按学校有关要求和规定的期限到校办理入学手续。
因故不能按期入学的，应当向学校请假。未请假或者请假逾期的，除因不可抗力等正当事由以外，视为放
弃入学资格。

Article 9 Institutions shall conduct a preliminary verification check for all new students to make sure that 
admission requirements are met. Only those who pass the verification check can get enrolled. Otherwise, where 
there is inconsistent information found relating to the admission notice, the candidate information and relevant 
supporting materials, or breaches against national entrance examination regulations, the student will be 
deprived of their right to enroll at the institution.

第九条  学校应当在报到时对新生入学资格进行初步审查，审查合格的办理入学手续，予以注册学籍；审
查发现新生的录取通知、考生信息等证明材料，与本人实际情况不符，或者有其他违反国家招生考试规定
情形的，取消入学资格。

Article 10 New students can apply to have their enrolment eligibility retained. Students will not have a student 
status during the retention period. Institutions shall prescribe the conditions, durations and other terms in 
relation to students retaining enrolment eligibility.

New students shall apply to the institution for enrolment procedures before the expiry date of retained 
enrolment eligibility. Student shall pass the verification check before they can get enrolled. Those who fail 
to pass the check will lose their eligibility for enrolment. Students who have failed to process enrolment 
procedures before the specified deadlines without proper reasons such as force majeure will be treated as if 
they have abandoned their eligibility for enrolment at the institution.

第十条  新生可以申请保留入学资格。保留入学资格期间不具有学籍。保留入学资格的条件、期限等由学
校规定。

新生保留入学资格期满前应向学校申请入学，经学校审查合格后，办理入学手续。审查不合格的，取消入
学资格；逾期不办理入学手续且未有因不可抗力延迟等正当理由的，视为放弃入学资格。

Article 11 Within three months of students being enrolled, institutions shall conduct a thorough background 
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check for all new students in accordance with the provisions on student recruitment as prescribed by the state. 
The check shall include the following items:

第十一条 学生入学后，学校应当在3个月内按照国家招生规定进行复查。复查内容主要包括以下方面：

1. Whether the admission formalities and procedures align with the provisions on student recruitment as 
prescribed by the state;

录取手续及程序等是否合乎国家招生规定；

2. Whether the candidate’s information is authentic and the admission of them meets relevant national 
provisions;

所获得的录取资格是否真实、合乎相关规定；

3. Whether the student’s identification matches the admission notice and the student profile;

本人及身份证明与录取通知、考生档案等是否一致；

4. Whether students meet the physical and mental health fitness requirements for the programmes or 
programme clusters applied for, and whether they can attend their studies regularly and lead a normal life at 
institutions;

身心健康状况是否符合报考专业或者专业类别体检要求，能否保证在校正常学习、生活；

5. Whether the level of specialist knowledge and skills of the special admission groups of students like those 
doing fine arts and sports meet admission requirements;

艺术、体育等特殊类型录取学生的专业水平是否符合录取要求。

Students who are found to commit frauds or illegalities for personal gains will lose their enrolment eligibility 
and their student status will be withdrawn. In very serious cases, institutions shall report and hand over to 
relevant authorities. 

Students can retain their enrolment eligibility, according to Article 10, if their physical and mental health 
conditions preclude them from studying at institutions, on the condition that the diagnosis by an upper 
second-class hospital or above, designated by the institution, confirms that they need rest at home.

Detailed processes and procedures of the background check shall be prescribed by institutions. 

复查中发现学生存在弄虚作假、徇私舞弊等情形的，确定为复查不合格，应当取消学籍；情节严重的，学
校应当移交有关部门调查处理。

复查中发现学生身心状况不适宜在校学习，经学校指定的二级甲等以上医院诊断，需要在家休养的，可以
按照第十条的规定保留入学资格。

复查的程序和办法，由学校规定。

Article 12 At the beginning of each semester, each student shall complete the registration procedures as per the 
institution’s requirements. If one cannot make the registration within the time limit, they shall handle related 
formalities to defer registration. Anyone who fails to pay the tuition fees or fails to meet other requirements of 
registration will not be registered.

Students with financial difficulties can apply for loans or financial aids in other forms and make the registration 
after the relevant formalities are completed.

Institutions shall provide education assistance to students with financial difficulties according to the relevant 
provisions as prescribed by the state, improve their student financial aid system, and ensure that students will 
not quit school because of financial difficulties.

第十二条 每学期开学时，学生应当按学校规定办理注册手续。不能如期注册的，应当履行暂缓注册手续。
未按学校规定缴纳学费或者有其他不符合注册条件的，不予注册。

家庭经济困难的学生可以申请助学贷款或者其他形式资助，办理有关手续后注册。

学校应当按照国家有关规定为家庭经济困难学生提供教育救助，完善学生资助体系，保证学生不因家庭经
济困难而放弃学业。
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Section 2: Assessment and Academic Record Keeping

第二节  考核与成绩记载

Article 13 Students shall be assessed for the courses and other curricular activities as specified in the curriculum 
(hereunder referred to as courses). The results of assessments shall be held on the institution’s database for the 
sake of transcript production and student profiles archiving. 

Assessments may consist of examinations and continuous coursework. Detailed methods for  assessments and 
the availability of retake or re-sit opportunities shall be set down by the institution.

第十三条  学生应当参加学校教育教学计划规定的课程和各种教育教学环节（以下统称课程）的考核，考
核成绩记入成绩册，并归入学籍档案。

考核分为考试和考查两种。考核和成绩评定方式，以及考核不合格的课程是否重修或者补考，由学校规
定。

Article 14 The assessment and appraisal of students with respect to moral characters will be primarily based 
on Article 4 of this regulation taking the form of personal statement or democratic appraisal by teachers and 
students.

The results of physical education shall highlight the process management and can be assessed comprehensively 
in accordance with attendance, in-class study, out-of-class exercise and physical fitness testing.

第十四条  学生思想品德的考核、鉴定，以本规定第四条为主要依据，采取个人小结、师生民主评议等形
式进行。

学生体育成绩评定要突出过程管理，可以根据考勤、课内教学、课外锻炼活动和体质健康等情况综合评
定。

Article 15 Institutions shall determine the courses to be taken and credits to be obtained by a student in each 
semester or academic year, as well as regulations with respect to annual progression, grade skipping, repeating 
and reverse progression.

第十五条  学生每学期或者每学年所修课程或者应修学分数以及升级、跳级、留级、降级等要求，由学校
规定。

Article 16 Students may apply for study of other programmes as minors or courses of other programmes on 
offer within their institutions in accordance with their relevant regulations; may apply for minor programmes 
and other courses across institutions, take open online courses recognized by their institutions. The scores 
(credits) obtained through the afore-mentioned channels will be accepted after verification by the institution.

第十六条  学生根据学校有关规定，可以申请辅修校内其他专业或者选修其他专业课程；可以申请跨校辅
修专业或者修读课程，参加学校认可的开放式网络课程学习。学生修读的课程成绩（学分），学校审核同
意后，予以承认。

Article 17 Students’ achievements made through participation in innovation and entrepreneurship 
programmes, attending social practice, publishing papers, or obtainment of authorized patents and 
other experience and achievements, which are related to their subject area and meet relevant academic 
requirements, may be converted into credits and recorded into academic database held by their institution. The 
specific provisions shall be prescribed by the institution.

Institutions shall encourage, support and guide students to take part in social practice, innovation and 
entrepreneurship activities, and may establish archives of innovation and entrepreneurship and set up their 
system for recognizing and recording credits of innovation and entrepreneurship.

第十七条  学生参加创新创业、社会实践等活动以及发表论文、获得专利授权等与专业学习、学业要求相
关的经历、成果，可以折算为学分，计入学业成绩。具体办法由学校规定。

学校应当鼓励、支持和指导学生参加社会实践、创新创业活动，可以建立创新创业档案、设置创新创业学分。

Article 18 Institutions shall amplify their information system managing the student registration and academic 
records. Academic transcripts shall be recorded and issued to students authentically and comprehensively, and 
shall include scores achieved through re-sitting or retaking, with indicative flags.

If a student seriously violates the assessment regulations or cheats in an examination, the result of the course 
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will become null and void, and the institution will give a disciplinary penalty depending on the severity of 
the offence. Those who have been given penalties such as warning, serious warning, demerit and disciplinary 
probation may be given a chance to take re-sit examinations or retake the course concerned if they don’t 
commit any further offences and behave themselves.

Where students discontinue their studies for such reason as withdrawals, the courses taken in institutions 
and the credits obtained shall be recorded. If the students retake the national entrance examination, meet 
admission requirements and are re-enroll into institutions, the obtained credits can be recognized after 
verification by the admitting institution. The specific provisions shall be established by the institution.

第十八条  学校应当健全学生学业成绩和学籍档案管理制度，真实、完整地记载、出具学生学业成绩，对
通过补考、重修获得的成绩，应当予以标注。

学生严重违反考核纪律或者作弊的，该课程考核成绩记为无效，并应视其违纪或者作弊情节，给予相应的
纪律处分。给予警告、严重警告、记过及留校察看处分的，经教育表现较好，可以对该课程给予补考或者
重修机会。

学生因退学等情况中止学业，其在校学习期间所修课程及已获得学分，应当予以记录。学生重新参加入学考
试、符合录取条件，再次入学的，其已获得学分，经录取学校认定，可以予以承认。具体办法由学校规定。

Article 19 Students shall attend all regularly scheduled classes and other curricular activities. Otherwise, they 
should submit a request for leave of absence in advance . Students who are absent without reasonable reasons 
shall be criticized and educated pursuant to the relevant provisions as set down by the institution, and may be 
subject to disciplinary action in most serious cases.

第十九条  学生应当按时参加教育教学计划规定的活动。不能按时参加的，应当事先请假并获得批准。无
故缺席的，根据学校有关规定给予批评教育，情节严重的，给予相应的纪律处分。

Article 20 Institutions shall carry out integrity education whereby student integrity records with respect to 
their academic performances and conducts will be recorded, and establish a discredit disciplinary mechanism 
restraining dishonesty behaviors. Students who commit serious discreditable behaviors shall be given 
disciplinary penalties in accordance with the institution’s relevant regulations. Those who offend against 
academic integrity may be imposed some restraints on receiving their academic degrees, titles and honors.

第二十条  学校应当开展学生诚信教育，以适当方式记录学生学业、学术、品行等方面的诚信信息，建立
对失信行为的约束和惩戒机制；对有严重失信行为的，可以规定给予相应的纪律处分，对违背学术诚信
的，可以对其获得学位及学术称号、荣誉等作出限制。

Section 3: Change of Programme and Transfer to Other Institutions

第三节 转专业与转学

Article 21 Students may apply for change of programme if their interests and strengths are better lined up 
with a different programme; change of programme is not allowed, if students are admitted through special 
admission routes, or if there are specific  provisions of the state or explicit agreements with institutions prior to 
admission which  restrict or forbid programme transfers.  

Institutions shall formulate specific measures for students changing programmes, establish fair and equitable 
standards and procedures, and amplify the system for information publicity. Where there are changes arising 
from social demands for talents which require institutions to adjust their relevant programmes on offer, 
students concerned shall be allowed to  change to other relevant programmes. 

Institutions shall prioritize the requests for changing programmes of students who resume their studies 
after suspension for  entrepreneurship or after retirement from military services, based on their individual 
circumstances.

第二十一条  学生在学习期间对其他专业有兴趣和专长的，可以申请转专业；以特殊招生形式录取的学
生，国家有相关规定或者录取前与学校有明确约定的，不得转专业。

学校应当制定学生转专业的具体办法，建立公平、公正的标准和程序，健全公示制度。学校根据社会对人
才需求情况的发展变化，需要适当调整专业的，应当允许在读学生转到其他相关专业就读。

休学创业或退役后复学的学生，因自身情况需要转专业的，学校应当优先考虑。

Article 22 Students  shall normally complete their study in the institutions admitting them. Students may apply 
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for a transfer in the event of illness, or special difficulties or needs, which have made them unable to continue 
their study or to adapt to the environment of their current institution. Those under any of the following 
circumstances are not allowed to transfer to another institution:

第二十二条  学生一般应当在被录取学校完成学业。因患病或者有特殊困难、特别需要，无法继续在本校
学习或者不适应本校学习要求的，可以申请转学。有下列情形之一，不得转学：

1. Less than one semester after enrolment or less than one year before graduation;

入学未满一学期或者毕业前一年的；

2. The score of college entrance examination being lower than that of the same place of student source in the 
same admission year for the corresponding programme offered by the receiving institution;

高考成绩低于拟转入学校相关专业同一生源地相应年份录取成绩的；

3. Transferring from a lower tier institution to a higher one;

由低学历层次转为高学历层次的；

4. Students having been admitted through the mechanism for pre-determined employments;

以定向就业招生录取的；

5. Postgraduates intending to transfer to an institution and a programme which have higher admission 
standards than the current institution and programme;

研究生拟转入学校、专业的录取控制标准高于其所在学校、专业的；

6. Having no proper reasons for transfer.

无正当转学理由的。

Where the request for transfer is based on reasons like changed conditions of the programme or the institution 
concerned other than personal ones, institutions shall issue necessary documents to the student concerned to 
clarify the situation. It is the responsibility of the provincial department of education who should coordinate for 
the student to transfer to another institution of the same level.

学生因学校培养条件改变等非本人原因需要转学的，学校应当出具证明，由所在地省级教育行政部门协调
转学到同层次学校。

Article 23 The request to transfer to another institution should be initiated by students themselves, with 
good reasons provided. The approval process starts at the student’s home institution and is followed by the 
receiving institution’s evaluation of the student’s transfer documentation for the judgement as to whether 
all transfer requirements have been met. Where the receiving institution determines that the student has 
sufficient prerequisites to study in their institution and that their institution is capable of ensuring the student’s 
continuing study with them, the transfer will be approved through their Senior Management Team’s regular 
meeting or a special meeting of this group. Transfer requests made by postgraduates shall also get the approval 
of the responsible supervisor of the receiving institution.

Inter-provincial transfer will be consulted by the Department of Education of the sending province with that 
of the receiving one. Upon confirmation of all transfer requirements being met, the transfer will be processed. 
Where the household register also needs transferring alongside, the Department of Education of the sending 
province shall copy relevant documentation to the local public security organs of the receiving institution.

第二十三条  学生转学由学生本人提出申请，说明理由，经所在学校和拟转入学校同意，由转入学校负责
审核转学条件及相关证明，认为符合本校培养要求且学校有培养能力的，经学校校长办公会或者专题会议
研究决定，可以转入。研究生转学还应当经拟转入专业导师同意。

跨省转学的，由转出地省级教育行政部门商转入地省级教育行政部门，按转学条件确认后办理转学手续。
须转户口的由转入地省级教育行政部门将有关文件抄送转入学校所在地的公安机关。

Article 24 Institutions shall establish and improve their mechanism on student transfer according to relevant 
provisions as prescribed by the state, and shall publish transfer decisions in a timely fashion. The receiving 
institution shall also report the approved transfer cases to their provincial Department of Education within 3 
months of completion of relevant processes.
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Provincial Department of Education shall enhance the supervision and management concerning student 
transfers of their local institutions, and take timely steps to remedy irregularities where necessary.

第二十四条  学校应当按照国家有关规定，建立健全学生转学的具体办法；对转学情况应当及时进行公
示，并在转学完成后3个月内，由转入学校报所在地省级教育行政部门备案。

省级教育行政部门应当加强对区域内学校转学行为的监督和管理，及时纠正违规转学行为。

Section 4: Suspension and Resumption of Studies

第四节  休学与复学

Article 25 Students can complete their studies by stages, and shall complete their studies within the maximum 
registration period as per the institution’s regulations (including the period of suspension and retention of 
enrolment eligibility) unless otherwise specified.

Suspension of studies applies to students who request to  suspend their studies or whose institutions consider 
it necessary to have their studies suspended, which needs institutional approval. Maximum suspension period 
shall be decided by the institutions.

第二十五条  学生可以分阶段完成学业，除另有规定外，应当在学校规定的最长学习年限（含休学和保留
学籍）内完成学业。

学生申请休学或者学校认为应当休学的，经学校批准，可以休学。休学次数和期限由学校规定。

Article 26 Institutions can establish and implement a flexible learning system based on their actual 
circumstances. Institutions shall set a different upper limit in terms of the maximum registration period for 
students who suspend their studies for entrepreneurship, and establish simplified approval procedures for 
them as well.

第二十六条 学校可以根据情况建立并实行灵活的学习制度。对休学创业的学生，可以单独规定最长学习年
限，并简化休学批准程序。

Article 27 New and registered students who are recruited to the People’s Liberation Army (including the People’s 
Armed Police Force) are entitled to retain their enrolment eligibility or student status until two years after they 
have retired from the army.

Students taking part in cross-institutional programmes are entitled to keep their student status in their home 
institution during their joint-study periods.

Managerial contacts shall be maintained with the army or the joint institutions during the period when the 
student status is kept in the institutions.

第二十七条  新生和在校学生应征参加中国人民解放军（含中国人民武装警察部队），学校应当保留其入
学资格或者学籍至退役后2年。

学生参加学校组织的跨校联合培养项目，在联合培养学校学习期间，学校同时为其保留学籍。

学生保留学籍期间，与其实际所在的部队、学校等组织建立管理关系。

Article 28 Suspended students should complete leaving procedures, who will not enjoy the same student rights 
during their suspension period notwithstanding their student status being kept.  Medical expenses incurred for 
students whose suspension was due to health reasons shall be dealt with  in accordance with relevant state and 
local regulations.

第二十八条  休学学生应当办理手续离校。学生休学期间，学校应为其保留学籍，但不享受在校学习学生
待遇。因病休学学生的医疗费按国家及当地的有关规定处理。

Article 29 Students shall apply for resumption of studies upon expiration of the suspension period according to 
the institution’s policy. To resume their studies, students should submit related materials for the institution to 
check and ensure that relevant requirements are met for resumption of studies.  

第二十九条 学生休学期满前应当在学校规定的期限内提出复学申请，经学校复查合格，方可复学。

Section 5: Withdrawal from the Institution

第五节 退 学



XJTLU
 U

N
D

ERG
RA

D
U

ATE H
A

N
D

BO
O

K 2017-18

65

Article 30 Students may be required to withdraw from the institution under one of the following circumstances:

第三十条 学生有下列情形之一，学校可予退学处理：

1. Failure to meet the required level of academic performance or to complete their studies within the maximum 
registration period;

学业成绩未达到学校要求或者在学校规定的学习年限内未完成学业的；

2. Failure to apply for resumption of studies by the date specified by the institution or failure to meet the 
institution’s criteria for resuming studies,  upon expiration of the suspension or the student status keeping;

休学、保留学籍期满，在学校规定期限内未提出复学申请或者申请复学经复查不合格的；

3. Disease or accidental disability that prevents the student from continuing study according to the diagnosis of 
the institutional designated hospital;

根据学校指定医院诊断，患有疾病或者意外伤残不能继续在校学习的；

4. Failure to take part in institutionally required teaching activities without approval for two consecutive weeks;

未经批准连续两周未参加学校规定的教学活动的；

5. Failure to complete registration procedures before specified deadlines without going through procedures to 
temporarily defer registration;

超过学校规定期限未注册而又未履行暂缓注册手续的；

6. Other circumstances where students cannot complete study or should be withdrawn from the institution;

学校规定的不能完成学业、应予退学的其他情形。

Students who apply to withdraw from the institution shall go through leaving procedures after getting 
approval from the institution.

学生本人申请退学的，经学校审核同意后，办理退学手续。

Article 31 Students withdrawing from the institution shall go through leaving procedures within specified 
time. Postgraduates withdrawing from the institution will be reported by their institution to the provincial 
employment services department for employment placement procedures if they have employment eligibility 
based on their existent qualifications and relevant employment policies. In that case, students should make 
efforts to find employment within specified time; failing to get employed within the specified time period, they 
should go through leaving procedures.

The personal profiles of students who withdraw from the institution shall be returned to the place where their 
family’s permanent residence is registered, and their household register shall also be transferred back to their 
original registered residence or the family’s registered permanent residence. 

第三十一条  退学学生，应当按学校规定期限办理退学手续离校。退学的研究生，按已有毕业学历和就业
政策可以就业的，由学校报所在地省级毕业生就业部门办理相关手续；在学校规定期限内没有聘用单位
的，应当办理退学手续离校。

退学学生的档案由学校退回其家庭所在地，户口应当按照国家相关规定迁回原户籍地或者家庭户籍所在地。

Section 6: Graduation and Completion

第六节 毕业与结业

Article 32 Upon completion of all required courses within maximum registration periods at pass level or above 
and meeting the graduation requirements, students will be entitled to graduate with a graduation certificate 
which will be awarded by their institution before they leave.  

Students who meet the requirements of an academic degree will be awarded a degree certificate by their 
institution or the entrusted degree-awarding body.

Students may apply for early graduation if they complete their course requirements in advance and get all the 
required credits for graduation. The conditions for early graduation are prescribed by the institution.

第三十二条  学生在学校规定学习年限内，修完教育教学计划规定内容，成绩合格，达到学校毕业要求



XJ
TL

U
 U

N
D

ER
G

RA
D

U
AT

E 
H

A
N

D
BO

O
K 

20
17

-1
8

66

的，学校应当准予毕业，并在学生离校前发给毕业证书。

符合学位授予条件的，学位授予单位应当颁发学位证书。

学生提前完成教育教学计划规定内容，获得毕业所要求的学分，可以申请提前毕业。学生提前毕业的条
件，由学校规定。

Article 33 Where students complete all required courses within maximum registration periods but fail to meet 
the graduation requirements, they will be allowed to graduate with a certificate of completion. 

Students who graduate with a certificate of completion may be allowed to take resit examinations, retake 
failed courses or redo their final year projects/dissertations/defenses so that they meet relevant standards for 
a degree and/or graduation certificate, depending upon the institution’s regulations.  Where it is the case, the 
graduation/degree certificate awarded will bear the actual issue date. 

Students who withdraw from the institution shall be issued a certificate of study or a document describing the 
study experience.

第三十三条  学生在学校规定学习年限内，修完教育教学计划规定内容，但未达到学校毕业要求的，学校
可以准予结业，发给结业证书。

结业后是否可以补考、重修或者补作毕业设计、论文、答辩，以及是否颁发毕业证书、学位证书，由学校
规定。合格后颁发的毕业证书、学位证书，毕业时间、获得学位时间按发证日期填写。

对退学学生,学校应当发给肄业证书或者写实性学习证明。

Section 7: of Academic Certificates Management

第七节  学业证书管理

Article 34 Graduation certificates, degree certificates and other academic certificates shall be filled out with 
exactly the same information concerning the modes of running and forms of study as determined during the 
recruitment stage and the identical personal information as that used in the admission process. All certificates 
issued shall contain such information. 

There must be good and sufficient reasons and legitimate supporting evidence provided if students want to 
change their personal information like name and birth of date, which is essential information for filling out an 
academic certificate. Where the institution conducts a verification check which requires the assistance of the 
provincial Department of Education and other related departments of the place of student source, due support 
shall be provided.

第三十四条  学校应当严格按照招生时确定的办学类型和学习形式，以及学生招生录取时填报的个人信
息，填写、颁发学历证书、学位证书及其他学业证书。

学生在校期间变更姓名、出生日期等证书需填写的个人信息的，应当有合理、充分的理由，并提供有法定
效力的相应证明文件。学校进行审查，需要学生生源地省级教育行政部门及有关部门协助核查的，有关部
门应当予以配合。

Article 35 Institutions shall implement the regulations on electronic registration for higher education student 
statuses and academic certificates, optimize relevant administrative processes, and complete electronic 
registration procedures according to relevant regulations and in a timely fashion. 

第三十五条  学校应当执行高等教育学籍学历电子注册管理制度，完善学籍学历信息管理办法，按相关规
定及时完成学生学籍学历电子注册。

Article 36 Students who complete the requirements for a minor course of study in addition to those for their 
own courses will be awarded a certificate of minor by the institution.

第三十六条  对完成本专业学业同时辅修其他专业并达到该专业辅修要求的学生，由学校发给辅修专业证书。

Article 37 Students who violate national admission regulations and get admitted or enrolled should be 
deprived of their enrolment eligibility or de-registered by their institution. They will not be entitled to any 
certificate of completion or degree certificate. Where certain certificates have already been issued, they should 
be revoked. Institutions shall also revoke the certificates of completion and degree certificates issued to 
students who are found to have committed academic misconduct including cheating, plagiarism and copying 
another’s work. 
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Institutions shall deregister the revoked certificates which have been registered, and report to their provincial 
Department of Education  for declaration of revocation. 

第三十七条  对违反国家招生规定取得入学资格或者学籍的，学校应当取消其学籍，不得发给学历证书、
学位证书；已发的学历证书、学位证书，学校应当依法予以撤销。对以作弊、剽窃、抄袭等学术不端行为
或者其他不正当手段获得学历证书、学位证书的，学校应当依法予以撤销。

被撤销的学历证书、学位证书已注册的，学校应当予以注销并报教育行政部门宣布无效。

Article 38 In the case where a certificate is lost or damaged, institutions shall issue a substitute certificate 
detailing the qualification awarded, upon receipt of an application. The substitute certificate shall be of equal 
authenticity with the original.

第三十八条  学历证书和学位证书遗失或者损坏，经本人申请，学校核实后应当出具相应的证明书。证明
书与原证书具有同等效力。

CHAPTER IV CAMPUS ORDER AND EXTRACURRICULAR ACTIVITIES
第四章  校园秩序与课外活动

Article 39 Institutions and students shall jointly keep the campus in good order to ensure a safe and stable  
campus environment for study and living.

第三十九条 学校、学生应当共同维护校园正常秩序，保障学校环境安全、稳定，保障学生的正常学习和
生活。

Article 40 Institutions shall set up and keep improving channels for students to participate in the institution’s 
management, and provide due support so that students are guaranteed their rights in this regard in accordance 
with relevant laws and regulations.  

第四十条  学校应当建立和完善学生参与管理的组织形式，支持和保障学生依法、依章程参与学校管理。

Article 41 Students should comply with civil ethics, observe the institution’s regulations, create and maintain 
a civilized, neat, graceful and safe environment for study and living, cultivate consciousness of safety risk 
prevention and self-protection, and protect their own legal rights and interests.

第四十一条  学生应当自觉遵守公民道德规范，自觉遵守学校管理制度，创造和维护文明、整洁、优美、
安全的学习和生活环境，树立安全风险防范和自我保护意识，保障自身合法权益。

Article 42 Students shall not perform any illegal acts, such as alcoholic indulgence, fighting and brawling, 
gambling, drug abuse, and distribution, reproduction and selling of illegal books and periodicals, and audio and 
video products; shall not take part in illegal pyramid scheme and religious cults and feudal and superstitious 
activities; and shall not conduct or take part in those activities that sully the images of university students and 
are against the pubic order and good morals.

Institutions shall take actions according to the law or assist related governmental departments to take 
necessary measures if students are found to have performed illegal activities in institutions or have serious 
mental illnesses that are possibly harmful to others.

第四十二条  学生不得有酗酒、打架斗殴、赌博、吸毒，传播、复制、贩卖非法书刊和音像制品等违法行
为；不得参与非法传销和进行邪教、封建迷信活动；不得从事或者参与有损大学生形象、有悖社会公序良
俗的活动。

学校发现学生在校内有违法行为或者严重精神疾病可能对他人造成伤害的，可以依法采取或者协助有关部
门采取必要措施。

Article 43 Institutions shall adhere to the principle of separating education from religion. Any organizations or 
individuals are not allowed to carry out religious activities on campus.

第四十三条  学校应当坚持教育与宗教相分离原则。任何组织和个人不得在学校进行宗教活动。

Article 44 Institutions shall establish a sound system for their student congress, provide necessary conditions 
for student union and graduate student union to carry out student activities, and support them to play a role in 
student management.
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Students are entitled to set up and join student organizations. To set up student organizations, students 
should submit written applications in accordance with relevant regulations to the institution for approval and 
implement a registration and annual inspection mechanism.

Student organizations shall conduct their activities in compliance with the Constitution, relevant laws and 
regulations, as well as the institution’s regulations, under the supervision and leadership of the institution. 
When external organizations or speakers are invited by student organization to hold seminars or other activities 
on campus, prior approval shall be sought from and approved by the institution.  

第四十四条  学校应当建立健全学生代表大会制度，为学生会、研究生会等开展活动提供必要条件，支持
其在学生管理中发挥作用。

学生可以在校内成立、参加学生团体。学生成立团体，应当按学校有关规定提出书面申请，报学校批准并
施行登记和年检制度。

学生团体应当在宪法、法律、法规和学校管理制度范围内活动，接受学校的领导和管理。学生团体邀请校
外组织、人员到校举办讲座等活动，需经学校批准。

Article 45 Institutions shall advocate and support students and student organizations to carry out academic, 
scientific and technological, artistic, entertainment and sports activities that are beneficial to physical and 
mental health, and are conducive to growth and development.

Extracurricular activities shall not disturb the order for normal educational and teaching activities and the lives 
of  people on campus.

Students who participate in work-study programmes shall abide by laws, rules and regulations, as well as 
their institution’s and employer’s regulations, and fulfill their obligations stipulated in relevant agreements 
concerning their work-study programmes.

第四十五条  学校提倡并支持学生及学生团体开展有益于身心健康、成长成才的学术、科技、艺术、文
娱、体育等活动。

学生进行课外活动不得影响学校正常的教育教学秩序和生活秩序。

学生参加勤工助学活动应当遵守法律、法规以及学校、用工单位的管理制度，履行勤工助学活动的有关协议。

Article 46 Activities held by students, such as large gatherings, demonstrations and parades should be 
approved in accordance with legal procedures and relevant regulations. Institutions should seek to dissuade or 
stop students from those activities to which approval are not granted.

第四十六条  学生举行大型集会、游行、示威等活动，应当按法律程序和有关规定获得批准。对未获批准
的，学校应当依法劝阻或者制止。

Article 47 Students shall abide by relevant regulations of the state and the institution concerning the use of 
Internet, shall not visit illegal websites or disseminate illegal text, audio and video recordings and so on, or 
fabricate and disseminate false and harmful information; and shall not attack and hack into other people’s 
computer systems and mobile communication networks.

第四十七条  学生应当遵守国家和学校关于网络使用的有关规定，不得登录非法网站和传播非法文字、音
频、视频资料等，不得编造或者传播虚假、有害信息；不得攻击、侵入他人计算机和移动通讯网络系统。

Article 48 Institutions shall establish and improve dormitory management systems. Students shall abide 
by the institution’s regulations on dormitory management. Implementation of student self-management is 
encouraged and supported through formulation of conventions.

第四十八条  学校应当建立健全学生住宿管理制度。学生应当遵守学校关于学生住宿管理的规定。鼓励和
支持学生通过制定公约，实施自我管理。

CHAPTER V REWARDS AND PUNISHMENTS
第五章  奖励与处分

Article 49 Institutions and relevant departments at various levels (national, provincial, regional and municipal) 
shall give commendations or rewards to the students who have realized all-round development in terms of 
ethics, intellect, physique and aesthetics, or those who are outstanding in their moral conduct, academic 
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performance, scientific and technical creation and innovation, sports competitions, cultural activities, volunteer 
services, social practices and other areas.

第四十九条  学校、省（区、市）和国家有关部门应当对在德、智、体、美等方面全面发展或者在思想品
德、学业成绩、科技创造、体育竞赛、文艺活动、志愿服务及社会实践等方面表现突出的学生，给予表彰
和奖励。

Article 50 Commendations and rewards for students  can take different forms, such as conferral of the title 
‘Three Good Student’ or other honorary titles, and scholarship awards, to encourage students spiritually or 
materially.

Institutions shall establish open, fair, and impartial procedures and regulations, and establish and improve the 
corresponding selection and public announcement systems, in order to manage the process whereby decisions 
are made for giving commendations and rewards and other benefits to students such as recommended 
candidacy for exam-free postgraduate study opportunities, national scholarship and state-funded study abroad 
opportunities. 

第五十条  对学生的表彰和奖励可以采取授予“三好学生”称号或者其他荣誉称号、颁发奖学金等多种形
式，给予相应的精神鼓励或者物质奖励。

学校对学生予以表彰和奖励，以及确定推荐免试研究生、国家奖学金、公派出国留学人选等赋予学生利益
的行为，应当建立公开、公平、公正的程序和规定，建立和完善相应的选拔、公示等制度。

Article 51 Students who violate laws and regulations, this regulation, and the institution’s disciplinary 
regulations shall receive criticism from their institution, and can be given the following disciplinary sanctions 
depending upon severity of the circumstance:

第五十一条  对有违反法律法规、本规定以及学校纪律行为的学生，学校应当给予批评教育，并可视情节
轻重，给予如下纪律处分：

1. Warning;

警告;

2.Serious warning;

严重警告;

3. Demerit;

记过;

4. Disciplinary probation;

留校查看;

5. Expulsion from the institution.

开除学籍。     

Article 52 Students under any of the following circumstances will be expelled from the institution:

第五十二条  学生有下列情形之一，学校可以给予开除学籍处分：

1. Violating the Constitution, opposing the Four Cardinal Principles, disrupting social stability and unity, and 
disturbing social order;

违反宪法，反对四项基本原则、破坏安定团结、扰乱社会秩序的；

2. Behavior in violation of  laws which has constituted a crime;

触犯国家法律，构成刑事犯罪的；

3. Being punished by public security administration with serious circumstance and vicious nature;

受到治安管理处罚，情节严重、性质恶劣的；

4. Impersonating others or being impersonated, organizing cheating or cheating in examinations, cheating by 
using communication devices or other equipment, selling examination papers and solutions for money, and 
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other serious cheating cases or behaviors disrupting examination order;

代替他人或者让他人代替自己参加考试、组织作弊、使用通讯设备或其他器材作弊、向他人出售考试试题
或答案牟取利益，以及其他严重作弊或扰乱考试秩序行为的；

5. Serious cases of academic misconduct such as plagiarism, misrepresentation and fabrication in the 
dissertation and published research findings, or cases of writing dissertations for others and purchasing and 
selling dissertations.

学位论文、公开发表的研究成果存在抄袭、篡改、伪造等学术不端行为，情节严重的，或者代写论文、买
卖论文的；

6. Violating this regulation and the regulations of the institution to such an extent that the order for education, 
teaching and living and that for management in public places has been severely disturbed.;

违反本规定和学校规定，严重影响学校教育教学秩序、生活秩序以及公共场所管理秩序的；

7. Infringing upon the legal rights and interests of other individuals or organizations, which has resulted in 
serious consequences.

侵害其他个人、组织合法权益，造成严重后果的；

8. Being given disciplinary sanctions due to repeated violations of regulations of the institution but refuse to 
correct errors despite repeated admonition.

屡次违反学校规定受到纪律处分，经教育不改的。

Article 53 Institutions shall issue a written decision on punishment when any disciplinary sanctions are imposed 
on students. The written decision shall include the following items:

第五十三条  学校对学生作出处分，应当出具处分决定书。处分决定书应当包括下列内容：

1. Basic information of the student;

学生的基本信息；

2. Facts and evidence of the punishment;

作出处分的事实和证据；

3. Type, basis and period of the punishment;

处分的种类、依据、期限；

4. Channels for and the expiry date of the appeal;

申诉的途径和期限；

5. Other necessary items.

其他必要内容。

Article 54 When imposing disciplinary sanctions, institutions shall adhere to the principle of integrating 
education with punishment, in compliance with the nature and severity of students’ violation of laws and 
disciplinary regulations. Any disciplinary sanctions imposed shall be based on sufficient evidence, clear 
foundation, accurate determination of nature and correct procedures, with appropriate level of punishment.

第五十四条  学校给予学生处分，应当坚持教育与惩戒相结合，与学生违法、违纪行为的性质和过错的严
重程度相适应。学校对学生的处分，应当做到证据充分、依据明确、定性准确、程序正当、处分适当。

Article 55 Before making sanction decisions or any other adverse decisions, institutions shall inform students of 
the facts, reasons and foundations for the decision making, inform students that they have the right to be heard 
and to defend themselves, and that the institution is obliged to organize the hearing process where required.

Written notices concerning the process, punishment or sanction should be delivered to students in person. 
If students refuse to sign for them, they can be left in the students’ addresses with witnesses; if students have 
left the institution, they can be sent by post; and if there is not any home address information, they can be 
published through the institution’s website or news media.
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第五十五条  在对学生作出处分或者其他不利决定之前，学校应当告知学生作出决定的事实、理由及依
据，并告知学生享有陈述和申辩的权利，听取学生的陈述和申辩。

处理、处分决定以及处分告知书等，应当直接送达学生本人，学生拒绝签收的，可以以留置方式送达；已
离校的，可以采取邮寄方式送达；难于联系的，可以利用学校网站、新闻媒体等以公告方式送达。

Article 56 Processing of cases which concern students’ substantial interests such as removal of enrolment 
eligibility, deregistration, withdrawal from the institution and expulsion from the institution  should be  
submitted to the regular meeting of the Senior Management Team or a special meeting authorized by the 
President for consideration and decision making. Legality of the process and decisions to be made shall be 
checked beforehand.

第五十六条  对学生作出取消入学资格、取消学籍、退学、开除学籍或者其他涉及学生重大利益的处理或
者处分决定的，应当提交校长办公会或者校长授权的专门会议研究决定，并应当事先进行合法性审查。

Article 57 The length of sanctions generally ranges from 6 to 12 months with the exception of the sanction of 
expulsion from the institution, and the sanction shall be removed according to the procedures prescribed by 
the institutions upon expiry. After the removal, students’ rights and interests, such as those for commendations 
and rewards, will not be affected by the original sanction.

第五十七条  除开除学籍处分以外，给予学生处分一般应当设置6到12个月期限，到期按学校规定程序予以
解除。解除处分后，学生获得表彰、奖励及其他权益，不再受原处分的影响。

Article 58 Institutions shall file all documentation relating to student rewards and student punishments 
concerning the processes, sanction details and removal of them in the institution’s archives and student profiles 
in an authentic and comprehensive manner. 

Students who are expelled from the institution shall be issued a certificate of study by their institution. Students 
shall leave the institution within specified time, and the personal profiles shall be returned to the place where 
their family’s permanent residence is registered, and their household register shall also be transferred back to 
their original registered residence or the family’s registered permanent residence in accordance with relevant 
national regulations. 

第五十八条  对学生的奖励、处理、处分及解除处分材料，学校应当真实完整地归入学校文书档案和本人
档案。

被开除学籍的学生，由学校发给学习证明。学生按学校规定期限离校，档案由学校退回其家庭所在地，户
口应当按照国家相关规定迁回原户籍地或者家庭户籍所在地。

CHAPTER VI STUDENT APPEALS
第六章  学生申诉

Article 59 Institutions shall establish a student appeals board to handle student appeals against decisions 
concerning the sanctions imposed on them and the associated processes.

The Student Appeals Board shall consist of the vice president in charge, head(s) of relevant professional services 
department(s), academic staff representatives, student representatives and head of the office responsible 
for institutional legal affairs. The institution may also invite external experts in the fields of legal services and 
education, for instance, to participate. 

Institutions shall establish their Code of Practice on student appeals, and improve the composition of 
membership of the Student Appeals Board and related rules and procedures, provide them with necessary 
conditions to ensure objectivity and fairness in their performing of duties. 

第五十九条  学校应当成立学生申诉处理委员会，负责受理学生对处理或者处分决定不服提起的申诉。

学生申诉处理委员会应当由学校相关负责人、职能部门负责人、教师代表、学生代表、负责法律事务的相
关机构负责人等组成，可以聘请校外法律、教育等方面专家参加。

学校应当制定学生申诉的具体办法,健全学生申诉处理委员会的组成与工作规则，提供必要条件，保证其能
够客观、公正地履行职责。　　

Article 60 Students may submit written appeals to the Student Appeals Board in the event of any dispute 
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arising out of the appeals-handling processes or in connection with the sanctions within 10 days of the receipt 
of the relevant written decisions or notices. 

第六十条  学生对学校的处理或者处分决定有异议的，可以在接到学校处理或者处分决定书之日起10日
内，向学校学生申诉处理委员会提出书面申诉。

Article 61 The Student Appeals Board shall review the entire record of the appeal cases, conclude the review 
and inform the appellant of the outcome within fifteen days of the receipt of the appeal. Where appeal cases 
are complicated and conclusions cannot be made within the timeframe specified, the time limit may be 
extended by 15 days upon approval of the President or designee. Where necessary and as the student appeal 
board suggest, implementation of relevant decisions may be postponed.

The Student Appeals Board can suggest to revoke or modify the original decision if the conclusion of the review 
is that there are improprieties found in association with the facts, bases and procedures based on which the 
decision was made, require related professional service departments to conduct investigations and resubmit 
to the regular meeting of the Senior Management Team or a special meeting authorized by the President for 
further decisions..

第六十一条  学生申诉处理委员会对学生提出的申诉进行复查，并在接到书面申诉之日起15日内作出复查
结论并告知申诉人。情况复杂不能在规定限期内作出结论的，经学校负责人批准，可延长15日。学生申诉
处理委员会认为必要的，可以建议学校暂缓执行有关决定。

学生申诉处理委员会经复查，认为做出处理或者处分的事实、依据、程序等存在不当，可以作出建议撤销
或变更的复查意见，要求相关职能部门予以研究，重新提交校长办公会或者专门会议作出决定。

Article 62 Students can file a written appeal to their provincial Department of Education in of the event of any 
dispute about the review outcome made by the institution, within 15 days of the receipt of  the written decision 
from their institution.

The provincial Department of Education shall handle the appeals and make decisions within 30 working days of 
the receipt of the appeals.

第六十二条  学生对复查决定有异议的，在接到学校复查决定书之日起15日内，可以向学校所在地省级教
育行政部门提出书面申诉。

省级教育行政部门应当在接到学生书面申诉之日起30个工作日内，对申诉人的问题给予处理并作出决定。

Article 63 The provincial Department of Education shall hold appeal hearings for students and the institution 
as well, and conduct necessary investigations on a needs basis, when dealing with students appeals which are 
submitted because of displeasure with the institution’s appeal-handling processes or the sanctions made. The 
conclusions drawn could be one of the following, in accordance with the investigation outcomes, which will 
vary from situation to situation: 

第六十三条  省级教育行政部门在处理因对学校处理或者处分决定不服提起的学生申诉时，应当听取学生
和学校的意见，并可根据需要进行必要的调查。根据审查结论，区别不同情况，分别作出下列处理：

1. Upholding, because of unquestionable facts, clear basis, accurate determination of nature, correct procedures 
and appropriate sanction;

事实清楚、依据明确、定性准确、程序正当、处分适当的，予以维持；

2. Revocation of the sanction to be imposed on the institution, because of non-existent facts, or going beyond 
the institutional responsibilities or violation of the upper laws;

认定事实不存在，或者学校超越职权、违反上位法规定作出决定的，责令学校予以撤销；

3. Imposition on the institution to modify the original decision or make a new decision, because of mistaken 
judgement of the case details, inaccurate determination of nature or wrong basis referred to, despite the clear 
facts identified;

认定事实清楚，但认定情节有误、定性不准确，或者适用依据有错误的，责令学校变更或者重新作出决定；

4. Imposition on the institution to make a new decision, in case of unclear facts, insufficient evidence, or 
violation of this regulation and the institution’s procedures and authority;

认定事实不清、证据不足，或者违反本规定以及学校规定的程序和权限的，责令学校重新作出决定。
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Article 64 Institutions or the provincial Department of Education will no longer accept appeals from students 
who have failed to submit appeals within the specified time limit since the date when the decision notices 
concerning the handling process, sanction or review outcome are delivered. 

If the decision notices don’t specify a time period for submitting appeals, the deadline can be regarded as 6 
months from the date when students know or should have known relevant decisions. 

第六十四条  自处理、处分或者复查决定书送达之日起，学生在申诉期内未提出申诉的视为放弃申诉，学
校或者省级教育行政部门不再受理其提出的申诉。

处理、处分或者复查决定书未告知学生申诉期限的，申诉期限自学生知道或者应当知道处理或者处分决定
之日起计算，但最长不得超过6个月。

Article 65 Students can appeal to the local provincial Department of Education if they think that institutions 
and their staff violate this regulation and infringe their legal rights and interests, or that the institution’s relevant 
regulations are in contradiction with related laws and regulations and this regulation. 

In the course of overseeing or handling student appeals or complaints, Department of Education shall issue 
orders for corrections to be made, if it is found out that institutions and their staff have committed illegal acts 
which are against laws and relevant regulations, and this regulation, or that institutions’ duties and obligations 
have not been carried out in accordance with this regulation, or that institutions’ relevant regulations and 
prescriptions infringe students’ legal rights and interests. Where there are cases of violation of laws and 
regulations, timely arrangements should be made for investigation or handing over to relevant administrative 
departments, and the responsible staff shall be held accountable. 

第六十五条 学生认为学校及其工作人员违反本规定，侵害其合法权益的；或者学校制定的规章制度与法律
法规和本规定抵触的，可以向学校所在地省级教育行政部门投诉。

教育主管部门在实施监督或者处理申诉、投诉过程中，发现学校及其工作人员有违反法律、法规及本规定
的行为或者未按照本规定履行相应义务的，或者学校自行制定的相关管理制度、规定，侵害学生合法权益
的，应当责令改正；发现存在违法违纪的，应当及时进行调查处理或者移送有关部门，依据有关法律和相
关规定，追究有关责任人的责任。

CHAPTER VII SUPPLEMENTARY PROVISIONS
第七章  附 则

Article 66 Management of continuing education students on university degree programmes, students from 
Hong Kong, Macao and Taiwan and overseas students shall be executed with reference to this regulation.

第六十六条 学校对接受高等学历继续教育的学生、港澳台侨学生、留学生的管理，参照本规定执行。

Article 67 Institutions shall, in accordance with this regulation, establish or modify their student management 
regulations or regulations on disciplinary sanctions, which should be submitted to and filed at the education 
authorities in charge (for institutions under central ministries and commissions, also copied to local provincial 
Department of Education at the same time), and published to students  in time.

Provincial Department of Education shall, in accordance with this regulation, guide, inspect and supervise the 
work of local institutions on their student management related work.

第六十七条  学校应当根据本规定制定或修改学校的学生管理规定或者纪律处分规定，报主管教育行政部
门备案（中央部委属校同时抄报所在地省级教育行政部门），并及时向学生公布。

省级教育行政部门根据本规定，指导、检查和监督本地区高等学校的学生管理工作。

Article 68 This regulation comes into effect as of September 1, 2017. The Regulations on Administration of 
Students in Regular Higher Education Institutions (Order No. 21 of the Ministry of Education) are abolished at 
the same time. This regulation shall prevail if there are any discrepancies between this regulation and other 
regulations.

第六十八条  本规定自2017年9月1日起施行。原《普通高等学校学生管理规定》（教育部令第21号）同时
废止。其他有关文件规定与本规定不一致的，以本规定为准。
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APPENDIX 5
Guideline for Student Conduct in Higher Education Institutions
高等学校学生行为准则

1. Build up lofty and far-reaching aspirations and unswerving conviction; and make great efforts to study 
Marxism-Leninism, Mao Zedong Thoughts, Deng Xiaoping’s Theory and important thought of “Theory and 
important thought of “Three Represents”. Face the world and make aware of the conditions of China; establish 
the common ideal and steadfast faith to march on the road of socialism with Chinese characteristics under 
the leadership of the Communist Party of China (CPC) and realize the great renaissance of the Chinese nation; 
and strive to be socialist new people with lofty ideals, moral integrity, better education and good sense of 
discipline.

志存高远，坚定信念。努力学习马克思列宁主义、毛泽东思想、邓小平理论和“三个 代表”重要思想，

面向世界，了解国情，确立在中国共产党领导下走社会主义道路、 实现中华民族伟大复兴的共同理想和

坚定信念，努力成为有理想、有道德、有文化、有纪律的社会主义新人。

2. Love our motherland and serve the people. Promote and development national spirit, safeguard national 
interests and unity. Do not take part in any activities that violate Four Cardinal Principles (i.e. the socialist road, 
people’s democratic dictatorship, Marxism-Leninism and Mao Zedong Thought, and the leadership of the 
Communist Party of China), or interfere with national unification and social stability. Develop deep affections 
with the masses. Correctly deal with conflicts among national, collective and individual interests.Strengthen 
sense of social responsibility and be willingly to dedicate to our motherland and people.

热爱祖国，服务人民。弘扬民族精神，维护国家利益和民族团结。不参与违反四项 基本原则、影响国家

统一和社会稳定的活 动。培养同人民群众的深厚感情，正确处 理国家、集体和个人三者利益关系，增强 

社会责任感，甘愿为祖国为人民奉献。

3. Study diligently and strive unceasingly. Seek truth and uphold science. Study assiduously. Be rigorous and 
realistic. Practice actively and have courage to make innovations. Value time and realize outstanding academic 
achievements.

勤奋学习，自强不息。追求真理，崇尚科学；刻苦钻研，严谨求实；积极实践，勇于创新；珍惜时间，

学业有成。

4. Observe the Constitutions, laws, rule and regulations, as well as regulations and disciplines of HEIs, and 
encourage healthy trends. Exercise rights correctly and fulfil obligations in accordance with laws. Be respectful 
and honest, noble and incorruptible, impartial and decent. Have courage to and be good at fighting against 
any violations of laws, regulations and disciplines.

遵纪守法，弘扬正气。遵守宪法、法律法 规，遵守校纪校规；正确行使权利，依法 履行义务；敬廉崇

洁，公道正派；敢于并善于同各种违法违纪行为作斗争。
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5. Be honest and faithful and exercise strict self-discipline. Honour agreements and keep promises. Scrupulously 
abide by academic standards and morality. No cheating and no piracy. Be self-respect and self-discipline. Don’t 
abuse Internet and resist harmful temptation such as pornography, gambling and drug abuse.

诚实守信，严于律己。履约践诺，知行统 一；遵从学术规范，恪守学术道德，不作弊，不剽窃；自尊自

爱，自省自律；文明 使用互联网；自觉抵制黄、赌、毒等不良诱惑。

6. Be sensible and cultivate moral characters. Be solitary and friendly. Carry on and promote traditional virtues. 
Comply with social morality and keep proper friendship and relationship between male and female students. 
Concern for the collective, take care of public properties, and make earnest efforts to promote public good. 
Respect teachers and classmates. Be united and cooperative. Keep neat and graceful appearances. Be polite, 
generous, broad-minded and energetic.

明礼修身，团结友爱。弘扬传统美德，遵守社会公德，男女交往文明；关心集体， 爱护公物，热心公益；

尊敬师长，友爱同学，团结合作；仪表整洁，待人礼貌；豁达宽容，积极向上。

7. Be diligent and thrifty, work hard and perseveringly. Love labour, and value others’ and social fruits of labour. 
Lead thrifty and simple lives and eliminate waste. Do not pursue creature comfort that is beyond one’s or his/
her family’s capacity to afford.

勤俭节约，艰苦奋斗。热爱劳动，珍惜他人和社会劳动成果；生活俭朴，杜绝浪费； 不追求超越自身和家

庭实际的物质享受。

8. Keep strong and healthy, and love life. Actively take recreational and sports activities to improve physical 
quality and maintain healthy mentality. Sharpen self in hard struggles without fear of setbacks. Improve 
adaptation, strengthen sense of safety and prevent accidents. Care for nature, protect the environment and 
treasure resources.

强健体魄，热爱生活。积极参加文体活动， 提高身体素质，保持心理健康；磨砺意志， 不怕挫折，提高

适应能力；增强安全意识， 防止意外事故；关爱自然，爱护环境，珍惜资源。
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UNITS PHONE EMAIL

Student Academic Services Team 88161230 academicservices@xjtlu.edu.cn

One-Stop Student Service Centre 88161854 onestop@xjtlu.edu.cn

Counselling Service 88161813 counsellingservice@xjtlu.edu.cn

Student Organizations Support 
Team

88166521 sos@xjtlu.edu.cn

Career Centre 81888309 careers@xjtlu.edu.cn

XJTLU Global
81888316
81881046

isrs@xjtlu.edu.cn

IT Service Center 88161250 it@xjtlu.edu.cn

2+2 Work Team two-plus-two@xjtlu.edu.cn

Health and Safety Committee 88161005 hsc@xjtlu.edu.cn

Chinese Cultural Teaching Centre 88161276 wenbei.lu@xjtlu.edu.cn

Language Centre 88161392 lc2@xjtlu.edu.cn

Physical Education Centre 88161811 pec@xjtlu.edu.cn

Department of Architecture 88161789 architecture@xjtlu.edu.cn

Department of Biological 
Sciences

88161600 biologicalsciences@xjtlu.edu.cn

Department of Chemistry 88161601 chem@xjtlu.edu.cn

APPENDIX 6 CONTACT LIST
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UNITS PHONE EMAIL

Student Academic Services Team 88161230 academicservices@xjtlu.edu.cn

One-Stop Student Service Centre 88161854 onestop@xjtlu.edu.cn

Counselling Service 88161813 counsellingservice@xjtlu.edu.cn

Student Organizations Support 
Team

88166521 sos@xjtlu.edu.cn

Career Centre 81888309 careers@xjtlu.edu.cn

XJTLU Global
81888316
81881046

isrs@xjtlu.edu.cn

IT Service Center 88161250 it@xjtlu.edu.cn

2+2 Work Team two-plus-two@xjtlu.edu.cn

Health and Safety Committee 88161005 hsc@xjtlu.edu.cn

Chinese Cultural Teaching Centre 88161276 wenbei.lu@xjtlu.edu.cn

Language Centre 88161392 lc2@xjtlu.edu.cn

Physical Education Centre 88161811 pec@xjtlu.edu.cn

Department of Architecture 88161789 architecture@xjtlu.edu.cn

Department of Biological 
Sciences

88161600 biologicalsciences@xjtlu.edu.cn

Department of Chemistry 88161601 chem@xjtlu.edu.cn

UNITS PHONE EMAIL

Department of China Studies 81883217 chinastudies@xjtlu.edu.cn

Department of Civil Engineering 81884740 cen@xjtlu.edu.cn

Department of Computer 
Science and Software 
Engineering

81883240 
81884916

csse@xjtlu.edu.cn

Department of English 81884790 ENG@xjtlu.edu.cn

Department of Electrical and 
Electronic Engineering

88161513
81884743

eee@xjtlu.edu.cn

Department of Environmental 
Science

81883250 environmentalscience@xjtlu.edu.cn

School of Film and  TV Arts 88161369 Softa@xjtlu.edu.cn 

Department of Industrial Design 88167135 ind@xjtlu.edu.cn

International Business School 
Suzhou (IBSS)

88167732 ibss@xjtlu.edu.cn

Department of International 
Relations

88161369  IR@xjtlu.edu.cn

Department of Mathematical 
Sciences

88161529 
88161518

ms@xjtlu.edu.cn

Department of Public Health 88161369 publichealth@xjtlu.edu.cn

Department of Urban Planning 
and Design

81884739 upd@xjtlu.edu.cn
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